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JlanHas UHCTpYKIUs pa3paboTaHa JJisl CeKpeTapsl pyKOBOIUTEINs, cekpeTapsi yueOHOMH
4acTH, CeKpeTaps — MalIMHACTKY, AUCIIeTYepa, AUcreT4yepa yueOHoM JacTH, crieruaiiucTa
[0 Kafpam.

1. O6mme TpeGoBanus 6e30MACHOCTH

1.1. K camocTosTensHO# paboTe cekperapeM pyKOBOAMTENS (ceKkpeTrapeM yueOHOM
YacTH, CeKpeTapeM — MAIIUHUCTKOH, IUCIEeTYEPOM, JUCIETYEPOM Yy4ueOHOM uacTu,
CHEI[MAIMCTOM I10 KaJpam) JOIyCKarTCs JIUIIA B Bo3pacTe He Moyioxke 18 e, mpoureaime
COOTBETCTBYIOLIYIO IOArOTOBKY, WHCTPYKTa)X W TMPOBEPKY 3HAHUW IO OXpaHe TpyJa,
MEIULMHCKHUN OCMOTP U HE UMEIOIIUE IPOTUBONOKA3AHUH 110 COCTOSHHUIO 3/I0POBbS.

1.2. ITpu pabote HeobxoaUMO:

— BBINOJIHATH [IPABUJIa BHYTPEHHEI'O TPYAOBOI'O PACIIOPSIIKa;

— He JIOIycKaTh B pabodyro 30Hy IIOCTOPOHHUX JIHL];

— IIOMHHUTB O JIUYHOH OTBETCTBEHHOCTH 3a BBINIOJHEHUE MIPABUII OXPaHbl TPYAA;
— YMETb [0JIb30BAThCS NEPBUYHBIMU CPEACTBAMH MOXKAPOTYILIECHUS;

— BBIIOJIHATH [IPABHJIA TAYHOU TUTUEHBI.

1.3. Tlpu pabGore cekperapeMm (cekperapeM y4uyeOHOW 4YACTH, CEKpeTapeM —
MAIIIMHUCTKOM, JUCIIETIEPOM, AUCIIETYEPOM YUEOHOM YacTH, CIIEIHATMCTOM I10 Kajapam)
BO3MOJKHO BO3/ICHCTBHE CIIEMYIONIUX ONMACHBIX U BPEIHBIX IPOU3BOICTBEHHBIX (DaKTOPOB:

— HapyILEHUE OCTPOTHI 3PEHHUs IIPH HEJOCTAaTOYHOH OCBEIICHHOCTH padoyero
MeCTa, a TaK)Xe 3pUTEIbHOe YTOMIIEHHE MpU [UIMTEeNbHOM pabore cC
JIOKyMEHTaMH U C KOMIIBIOTEPOM;

— HWOHM3UPYIOUIUE, HEMOHU3HUPYIOIIME M3IIYyYEHUSI U DIEKTPOMArHUTHBIE MOJIA
pH paboTe ¢ KOMITBIOTEPOM;

— TIOP@XEHHE DIIEKTPUYECKHM TOKOM TIIPA HCIIOJb30BAHMH HEHCIPaBHBIX
AIIEKTPUYECKUX ITPUOOPOB.

1.4. Cexperaps 00s13aH coOJt01aTh paBuiia OXKapHOH 6€30macHOCTH, 3HAaTh MecTa
pacIIONIOKEHHUsI MEePBUYHBIX CPEJCTB IOKAPOTYLICHWs] M HAlpaBiICHUs 3>BaKyallUd IpH
noxape.

1.5. IIpu HECHACTHOM Cilyyae HeMeJIJIEHHO COOOIIUTE 00 3TOM PYKOBOUTEIIO, JTUILY,
ero 3amemaroniemMy. Ilpu HencnpaBHOCTH 000pYI0BaHUS IPEKPATUTH PabOTy U COOOIUTH
HETOCPEICTBEHHOMY PYKOBOIUTEIIIO.

1.6. B mponecce paboTbl coba0aTh MpaBUiia JUYHOM TI'MTHEHBI, COAEpXkaTh B
qUCcTOTE paboyee MeCTo.

1.7. JInua, 1OMyCTUBIINE HEBBIITOJIHEHUE WM HapylIEHWE WHCTPYKIHMHU IO OXpaHe
TpyZa, IPUBIEKAIOTCS K JUCHUIUITMHAPHOW OTBETCTBEHHOCTH.



2. TpeGoBanusi OXpaHbI TPYJa NepeJ HAYAJIOM padoThI
2.1. BKIIIOUMTh OCBELLEHNE ITOMEIIECHHUS.
2.2. IlpoBeTpuTh OMEILIEHHE ¥ IIOATOTOBHUTE K paboTe HeoOxoauMoe 0060py 10BaHHUE.
2.3. Ilpu wucmons3oBaHuk B paboTe OSIEKTPUUECKUX INpHOOPOB M anIaparoB
yOeUTHCS B MX MCIIPABHOCTH M LEJIOCTHOCTH [TOJIBOJSIIUX Kabeled U 3JIeKTPOBHIIOK.

3. TpeGoBanus oXpaHbl TpyAa BO BpeMsi pabdoThl

3.1. Ctporo BBIIOJHATH IMOCIEAOBATEIBHOCTh pPabOTBl €  JIOKYMEHTaMH,
YCTAHOBJIEHHYIO JIOJDKHOCTHBIMU 00S13aHHOCTSIMH.

3.2. Cobmromarh MOPSAAOK M HE 3arpoMOXKaaTh pabodee MECTO [OCTOPOHHMMH
peIMeTaMH U HeHYKHBIMH JJOKYMEHTaMH.

3.3. Ilpu HeHOCTaTOYHOMH OCBEIIEHHOCTH pabouero MecTa JJIst JJOIOJIHUTEILHOTO €0
OCBEIIEHUS ITOJTB30BATHCSI HACTOJIBHON JIaMIIOH.

3.4. CobOmogaTh Mepbl O€30MaCHOCTH OT MOPAXKEHHS JICKTPUIECKUM TOKOM:

— He MOJKIIOYaTh K JJIEKTPOCETH H He OTKIIYaTh OT Hee 00opynoBaHME
MOKPBIMH U BIQXXHBIMU PyKaMU;
— HE OCTaBJISITh BKIOYEHHOE B 3JIEKTpOceTh 0bopynoBanue 6e3 mpucMoTpa.

3.5. Ilpm pabore c HCIONB30BAHHEM KOMIIBIOTEPA PYKOBOACTBOBATHCS
«MHuCTpYyKIMEH O OXpaHe Tpyia IpH paboTe ¢ KOMIIBIOTEPOM.

3.6. Jlns moaneprkaHusi 3/[0pOBOr0O MHUKPOKJIAMATA CIlielyeT uepe3 Kaxiele 2 Jaca
paboTHI IPOBETPUBATE [IOMELICHHE.

3.7. Ilpu nnutensHOM paboTe ¢ JOKyMEHTaMH M Ha KOMIIBIOTEPE C LEIbI0 CHIKEHHS
YTOMJIEHHS 3PUTEILHOTO aHAlW3aTopa, YCTPAHEHWUsS BIUAHMS TUIOAUHAMUH U
TUITOKUHE3UH, MPEIOTBPAIICHNS Pa3BUTHSI TO3HOTOHUYECKOIO YTOMIICHHMS Yepe3 KaK (bl
yac pabotel nenars nepepblB Ha 10-15 MuH., BO BpeMs KOTOPOro CIEAYET BBINOJIHSATH
KOMIUIEKC YIIPOXXHEHUH IJIs IJ1a3.

3.7. Cexkperapio pykoBojgurensi (Cekperapro y4eOHOM YacTH, CEKperap —
MAllMHUACTKE, [IMCIIETYEpPY, MMCIETYepY y4eOHOM |acTH, CHEIHAIMCTy IO KaJpam)
3anpen@aeTcs:

— TPOBOJAUTE PEMOHT 3JIEKTPOOOOPYAOBAHNUSA;

— TIOJIB30BATHCS DIIEKTPOUHCTPYMEHTAMU;

— TIOJIHUMATHCS Ha MPUCTABHBIE JIECTHUIIBI, CTPEMIHKH;

— TIEpEHOCHUTH TPy3bl BECOM BBIIIE YCTAHOBIEHHOW HOPMBI ([U1s1 KeHIuH - 10 Kr,

JUIst MyX4uH - 50 Kr).

4. TpeGoBaHHSI OXpPaHbI TPY/JA B ABAPHIHBIX CHTYAIlHAX

4.1. B ciny4ae moOsiBICHHsI HEUCIPABHOCTH B PabOTE KOMIIBIOTEPA, MOCTOPOHHETO
IIyMa, HCKPEHHs | 3aIiaxa rapy, HeMEJICHHO OTKIIIOYUTh JIEKTPOIPUOOP OT JJIEKTPOCETH
U cOOOIUTE 00 ATOM HENMOCPEACTBEHHOMY pyKOBoOAHTemo. PaboTy mpoomKaTh TONLKO
ocjie yCTpaHeH!sI BOZHUKIIEH HEUCIIPaBHOCTH.

4.2. Tlpu BOSHUKHOBEHHH TI0Kapa HEMEUJIEHHO COOOILUTD 00 3TOM PYKOBOLAMTEIIO U
B OJIMIKAHIIIYIO MOXKAPHYIO 4acTh ¥ MPHCTYIHTD K TYIIEHHIO 0Yara BO3ropaHus ¢ IOMOIIBIO
IIEPBUYHBIX CPEJICTB I10XKAPOTYIIEHHs, He 11o/iBeprasi ceds OIacHOCTH.

4.3. Tlpu 10IryYeH!UK TPaBMbI HEMEUIEHHO 00paTHThCS 3a TIOMOIIBIO U COOOLIMTE 00
3TOM PYKOBOJHUTEIO.

5. TpeGoBaHus1 OXpPaHBI TPY/JA 110 OKOHYAHHH PabOThI



5.1. OTKIIOYUTH OT 3JIEKTPOCETH 3JEKTpUYECKHe MpUOOpHI, OYHMCTHTH 3KpaH
KOMITBIOTEpA CaI(PETKON OT MBLIH.
5.2. TlpuBecTyu B mopsiiok pabodee MecTo, yOpaTh JIOKYMEHTBI B OTBEICHHBIC MECTa

JUIA XpaHEeHHUs.
5.3. [IpoBeTpHUTh OMELICHHE, 3aKPHITh OKHA U BRIKJIIOYUTH CBET.
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