PexoMeH1aiuu BBINYCKHUKAM KOJLIEIXKA
10 TPYAOYCTPOMCTBY




[poriecc Tpyn0ycTpoiicTBa - YHUKAILHOE COOBITHE B YKU3HH KaXJIOTO CEPhE3HOT0 YesioBeka. YToObI 3TOT
rporecc ObuT OoJiee 3PPEKTUBHBIM U MEHEE OOJIC3HCHHBIM, MBI ITpe/iaracM Bam pekoMeHaamm, KOTophIe,
MBI HajieeMmcsi, Bam oueHb TOMOTYT.

Wraxk, mpormecc TpyAoyCcTpOHCTBa BKITFOYAET B €051 HECKOJIBKO STATIOB.

9tan 1. lloaroroBka
Ipe:kne yeM NPpUCTYNUTH K MOMCKY padoTy:
1. Cdopmynupyiite cBoU JInuHbIe TpeOOBaHUS K pabOTE, KOTOPYIO BBI )KeJIaeTe MOTyUHTh.
2. PeanbHO oueHNTE CBOM BO3MOYKHOCTH.
3. BI)I}Z[CHI/ITC OCHOBHBIC HAITPABJICHUA ITOUCKA BAKAHTHBIX pa60‘-II/IX MECT.
4. Hayuutech rpaMOTHO COCTABIISITH MUChbMA, PE3IOME, OOBSIBICHHS.
5. OcBo#Te TEXHUKY TeIe(OHHBIX Pa3rOBOPOB.
6. IloaroToBbTe ceOs K MOCEIICHUIO OPTaHM3AINA U COOECEeIOBAHHIO C pa0OTONATEIIEM.
7. YCBOWMTE OCHOBHBIC ITPaBUJIa TIOBEJCHHUSI Ha HOBOM pa004eM MeCTe, YTOOBI COXPaHUTh €ro0.

Haunnaem ¢ camoananu3za. I maBHOE -
camooreHka. Ot He€ 3aBHCUT OUYeHb MHOTOE. BRICOKas -
YEIIOBEKY JKUBETCS JIETKO U CIIOKOHHO, OH YBaXKaeT ce0st
U IPYTUX, OTKPBIT U ToOpoxkenateneH. Ero gocTimkeHus
MIPEBOCXOAT €r0 3allpOChl, OH 3HAET ce0e IeHy U
HUKOMY He 3aBUayeT. Eclii JOCTIKEHUST CKPOMHBIE, a
3arpoCkl HETIOMEPHBIE, YeJIOBEK HAYMHAET CTPAAaTh OT
TOTO, YTO He YAAETCS TOCTHYh HEBO3MOXKHOTO,
3aBUJIOBATh IPYTHM. EMy OUeHb CIIOKHO HANTH

MOIXOJIAIIYIO Pa0oTYy.
KauectBa, o0ecnieyuBaromniue ycrnemHoCTb BHIOJHEeHHS NPO¢ecCHOHAIBHOM 1esiTeJIbHOCTH:

1) Bricokwuii ypoBeHb pa3BUTUSI BOCIPUSITHS;

2) OCMBICIIEHHOCTb, XOpOIlast KOHIIEHTPALMs BHUMAHUS,

3) u30upareNbHOCTh BHUMAaHHMS (CIIOCOOHOCTH BBIOMpAaTh HYXHYIO HH(OpMAIMIO W3 MHOXECTBA
MOJTY4EeHHON );

4) ymeHue OBICTPO ¥ TPAMOTHO 3alKChIBATh MTOJyUCHHBIC TaHHBIC,

5) THOKOCTH MBIIIUICHUSL. ;

6) Xoporuii ypoBeHb pa3BHTHSI CIIOBECHO-JIOTUYECKOI MaMsTH;

7) cnocoOHOCTH OBICTPO aHAIM3UPOBATH U MepepadaTbiBaTh HHPOPMAIIHIO;

8) c1mocoOHOCTH TOUHO U MOHATHO BBIPAXKaTh CBOU MBICTH (BepOalbHbIE CIOCOOHOCTH),
9) KOMMYHHUKATHBHBIE CIIOCOOHOCTHU (YMEHHE B3aHMOJIEIHCTBOBATH C JIOJBMHU), OPATOPCKUE CIOCOOHOCTH
(rpaMoTHasi, UHTEpECHas,, KpacouHas peuyb), YMEHHME CIyLIaTh JIOJEH, pa3BUTOE NPOCTPAaHCTBEHHOE
BOOOpa)keHHe, OBICTPOTAa MBIINUICHHUS, a0CTPAaKTHOE MBIIUICHUE, BBICOKHH YPOBEHb pa3BUTHA

MBICITHTENLHBIX MIPOIIecCOB (00pa3HOe MOHIATHITHOE MBIIILICHIE), OPraHU3aTOPCKUE CITOCOOHOCTH.



KauecTBa, mpensitctByromue 3QpQeKTHBHOCTH MPo(PecCHOHATFHON AeITETbHOCTH:
-opMaTLHOE OTHOIIICHHE K padoTe;

-HEyMEHHE U3J1araTh CBOU MBICIIH;

-IJIOXOE Pa3BUTHE JIOJITOBPEMEHHOM MaMSITH;

-paccessHHOCTb;

-HECITOCOOHOCTh BOCITPHHAMATH HOBYIO HH()OPMAIIHIO;
-OTCYTCTBUE YMCHUS HAJTAXKUBATH KOHTAKTHI C JIFOJIbMH;

- HEBBIJICP)KaHHOCTE;

- JKECTOKOCTh, arPECCUBHOCTh, HETEPIIUMOE OTHOIIICHHUE K JIFOJISIM;
- ICUXUYCCKas 1 SMOIIMOHAJIbHAA HEYPAaBHOBCUHICHHOCTD,
-3aMKHYTOCTb;

- HCPCIIMTEIbHOCTD,

-HEYMCHUC NMOHATH MO3ULUIO APYTOT0 4YCJIIOBCKA

- HU3KMM MHTEJUIEKTYaJIbHBIM YPOBEHb PAa3BUTHUS

CTpyKTypa phIHKa TPYAa

V3MeHeHns Ha PBIHKE TPYJla MPOUCXOIAT eXKeTHEBHO. PAOOTHUKHY BBIXO/AT HA TICHCHUIO, TEPSIOT
TPYAOCTIOCOOHOCTH BCIIEACTBHE OOJNIE3HU MITM HECUACTHOTO CITy4asi, MEHSIFOT MECTO YKHUTEIILCTBA, YXOIST B
OTITYCK TIO YXO/y 32 peOESHKOM, YBOJBHSIOTCS | T.JI. KpoMe TOro, OpraHu3yIOTCs HOBBIE ITPEIPUSITHSI.
Bce 310 TOBOPUT 0 TOM, YTO CBOOOIHBIC
paboune MecTa eCTh, WM, TI0 KpalHe
Mepe, MOSIBISIOTCSI BPeMsi OT BPEMEHH.

IMowuck paboTHI Kak pa3 u
3aKITI0YAETCS B IEPBYIO OUePE/ib B TOM,
YTOOBI IOYYUTHh HH(HOPMAITHIO 00 3THX
CBOOOJTHBIX WJTH BBICBOOOXKTAOIINXCS

BAKAHCHH

MecTax.
Crenyer MMOMHUTE , 9TO HA PHIHKE TPyAa HAPALY C sA8HbIMU PAOOUYUMU MECTaMH, OOBSIBICHUS O
KOTOpBIX BBl BcTpeTHTe, CyNIECTBYIOT ellle Tak Ha3blBaeMble Geposimuble pabouue MecTta U cepbvle

(menesvle) paboune mMecTa.

AeHovie paboure MecTa OTIIMIAIOTCS CISAYIONUMA 0COOCHHOCTSIMH:

- paboTojaTeNb UMEET SIBHYIO HYXK1Y B paOOTHUKE, 3HAET KTO €My HYKEH

- paboTromaTelib TOTOB 3asiBUTh O CBOCH BaKaHCHH, COBEPILIAET YCHIIMS 10 MOMCKY paOOTHHKA,
HHOTJa I'OTOB 3aIlJIAaTHUTH 3a ITOMCK,

- TOTOB BbIIIOJTHUTH Tpe6OBaHI/I$[ TPYAOBOI'O 3aKOHOJATEILCTBA IIPHU ITPUCME pa6OTHI/IKa

Beposmuvie - 310 paboune MecTa, IS 3aN0JHEHHS] KOTOPBIX paboTojaTelh He TOTOB COBEPIIUTh KaKUX-
mbo ycwnwid. [lpwumHbl MOryT OBITH pa3nuuHbel. Hampumep, paborojarenh HE MOXET 4YETKO
chopMynupoBaTh TpeOOBaHMS K KaHIWIATY Ha BAaKaHCHIO MJIM BOOOIIE HE YBEPEH HYKEH JIM €My HOBBIH
paboTHHUK. XOTS, €ClId JOCTOMHBIA PaOOTHHK ITOMAAET B IOJIE 3peHHUs, OH OymeT mpuHAT. Wnu npyras
CUTYaIUsl: CIICIUAINUCT MPUXOJMUT B GUPMY, IpEJIaracT HOBOE HaIlpaBIICHHE Pa0OTHI U MOJTy4aeT MECTO U
MOJTHOMOYHS, XOTA €Ile HEIaBHO ATOW BaKaHCHW HE OBUIO W B MOMHHE. B 3THX ciydasx paboromarenb
TaK)Ke BBITIONHACT TPeOOBaHUS 3aKOHOIATENBCTBA O TPYAC MO OTHOIICHUIO K pa0OTHHUKY, YTO M OTIUYACT
3TOT CEKTOP PhIHKA OT cepblx pabOYUX MECT.

Cepule (menesvie) paboune mecta. OdopmieHus Ha paboOTy, COTIACHO TPYIOBOMY 3aKOHOIATEIBCTBY HE
MIPOUCXOJIUT, OTHOIIICHUS paboToaaTeNIb-pabOTHUK HUKAK He oopmirstiorcs. He o0s3aTensHo 3TO



KPUMHHAIBHBIA OU3HEC , BO3MOXKHO U BIIOJTHE HOpPMaJbHAs, JJaxe pecriekradenbHas padota. OjHako 6e3
JOKYMEHTOB pa0OTHUK HAaXOAWTCS Ha TOJIOKEHWH KPETIOCTHOTO KpecThsHUHA. Crofa MOXXKHO OTHECTH U
CIIEIYIONIYyI0 CHUTYaIllio: TMpEeANpHsITHEe TNpUHUMAeT paboTHWKa Ha MUHUMAIbHYIO 3apiuiaTy, Ha
WCIIBITATENBHBIA CPOK B TpH Mecsia. [1oToM 0OBSABIsAET, YTO UCTIBITATENFHBIA CPOK PAOOTHHK HE MPOIIIEIT,
YBOINIBHSET (BBITOHSIET) €TO | ... IPHHUMAET CIEAYIOMIETO.

Crnoco0bl moucka padoThl.

FI[G KE UCKATh HHq)OpMaIII/IIO 0 pa6oq1/1x MecTax? EcTh HECKOIBKO UCTOYHMKOB TaKUX COO6HIGHI/II71
" J1yduie, €Ciiu Bri 6YHCT6 MMOJIb30BaTHLCA UMW OJHOBPEMECHHO!

v I'opojickue, pailOHHbIE LIEHTPHI 3aHATOCTH

HaCCICHUA.

v OObsIBIIEHHS B Ta3eTax M )KypHalax,
CTCIMABHBIX OFOJUIETEHSIX; pekiiamax paauo u TB;

’ N peKIaMa Ha YJIHIIE.

v CooOI11IeHUs 3HAKOMBIX, JpYy3ei, KOJLIeT,

©

coceei.

v Muadopmarus no kaHamaM npogecCHOHANTBHBIX
1 OOIIECTBEHHBIX OPraHU3aIlIH.

v OTniensl KafpoB MPEANpHUSITAN U YIPEKICHUH, OpraHu3aliid U CIyXO0.
V UHTepHer.
V OTBeTHI U3 PA3INYHBIX HCTOYHUKOB Ha Barm 3anpockl nin 0ObsSBICHUS B ra3eTe.

v ['a3eTHBIC CTATHH O paciinpeHUU IMPOU3BOJACTBA UJIM CO3JaHUU HOBBIX Hpe):[HpI/ISITI/II\/'I.

Paccmompum nodpobreil kaxcowiil u3 nyHKmoas.

1. T'oponckoii, pailoOHHBIN HEHTP 3aHATOCTH HACEIEHUS pacIiojiaraet
CIIMCKOM BaKaHCH, KOTOPBIE UMEIOTCA B rOpOJie, paiioHe. BaxxHbIM 3/1€Ch
SIBJIIETCS TO, YTO OOJIBbINIAS U JIOCTATOYHO MMOAPoOHas nH(OpMaIus codpaHa
B OJIHOM MECTE M MEHSETCs JOCTaTOuHO onepaTuBHO. Kpome Toro, B
rOCYJapCTBEHHBIX CIIY)K0ax 3aHATOCTH HaceJeHHs HH(opMaiuio Ber CITYXBA
nojry4yaere OECIIaTHO U JUIs 3TOT0 HEOOs3aTeNbHO CTAHOBUTCS HA yYeT. AHATOCTHU

2. Hayuwurech oOpamaTh BHUMaHUE Ha OOBSABICHHS U PEKIIAMHBIC JINCTHI. PerymspHo
mpocMaTtpuBaiTe MecTHBIE ra3eTsl. [Ipuyuunte ceOs Bceraa aepkaTh npu cede OJIOKHOT U PyUKy, He
HaJielTech Ha aMsITh. Eciii Bl He MOXeTe M03BONUTE ceOe MOKYIaTh OOJIBIIOE KOJMYECTBO Ta3erT,
BOCIHOJIb3YyHTECh yCayramu 06ubdauorek. Hukorna He cTecHANTECh
JIUIIHAN pa3 MO3BOHUTH, HABECTH CIPaBKH. JT0 Bame rioasHoe
nerno! He cmymaiTecs, eCliv MPHUIILIOCH ITO3BOHUTH «HE TIO
azipecy» - BUHOBAThI He BbI, a aBTOp HEBHATHOH peknaMbl. Co
BpeMeHeM B HH(GOPMAIMOHHOM MOTOKE BbI HayduTeCh
pacmo3HaBaTh peKiIaMy MPOoKEKTEPOB WM MOIIEHHUKOB. Kak
MIPaBHUIIO, TAKKUE OOBSIBIICHUS OTIMYAIOTCS HECKOIBKUMHU
0c00EHHOCTAMU: O0CLIaHNEM JIETKOH yJauu, MPOCh0OH BBICIATh
JEHbIH BIIEpEe, OTCYTCTBHEM TOYHOIO ajipeca U TenedoHa.




3. Ecnu o 6upxu tpyna moxonut b 40% uHbOpMAIK 0 BAKAaHCHSIX B TOPOJE, TO 00
OCTaJIbHBIX MOTYT 3HATh BalllH JPY3bsi, POJCTBCHHUKH, 3HAKOMBIE, COCeITU. Bce OHM OMKHBI 3HATH, YTO
Bl uimute paboTy, a Tak ke - IPUMEPHO KaKylo, ¢ KAKMMH YCIOBHSIMHE TPyZa, 4To Bbl OyneTe
OraromapHsl 3a moObie coobmenns. CTOUT HAIOMHHTD O cebe uepe3 HeKOTOpoe BpeMs , mHave o Bac
MOTYT 3a0BITh.

4. U3 TenehOHHOTO CpaBOYHUKA BIMUAIIUTE TeJIS(HOHBI U apeca TeX IPEANPUITHH U
OpraHM3aIlfii, KOTOPhIE UMEIOT XOTh KAaKOE-TO OTHOIIICHUE K Bamiel npobieme. 910 MOTYT
MPEIPUITHS, UCIIOJIB3YIONTNE TPY paOOTHUKOB Bailieil crienuabHOCTH, U OpTraHU3allvH,
3aHUMAIOIIUECS OTOOPOM, MTOATOTOBKOM U MIEPEOIrOTOBKON KaapoB U T.1. Jlaxke ecinu Ber oOparurech
HE TI0 aJIpeCy B ICCATOK MECT, HE yITyCKalTe MaHC MOJyYUuTh HY)XKHYI0 BaM uH(popmanmro.

5. Ilocemtaiite oTIENBI KAAPOB NPEANPHUITUI Kak 110 OOBIBICHUAM, TaK U Hayady, cCaMble
HEOKUIAHHBIE YUPEKICHHS U OPraHU3aliU TOpOJia MOTYT HYAAaThCs UMEHHO B Bac. Ilocemenus
MPEANPUATHAN HYKHO BHECTH B Bai pacniopsinok aHs. Eciin Bel 3ammanupyere 3apaHee, 4To 10 TaKHM-
TO JHSIM HeJlesin Brl mocemaere onpeaeneHHbIe IPeANpUsITHs, TO Bam ncuxonorudecku jierye Oyaer
OCYILECTBUTH CBOE HAMEPEHHE, B IPOTUBHOM CIIy4yae BCEI1a HAUAYTCs IPUYMHBI JJI OTKJIaAbIBAHUS
BH3UTOB. DTO MOHATHO, TaK KaK Ipejylararb CBOM YCIyTH HE3HAKOMBIM JIFOJIM HE OU€Hb IPUATHOE
Jieno,

K TOMY K€ BCETJIa €CTh PHUCK ITOJIy4eHUs O0TKa3a. [103TOMy Hy>)KHO MOHATH Ba)KHOCTb NOCELICHUN
OTZEJIOB KaJpOB U MIPUAEPKUBATHCS TBEPAOIO IJIaHa Bamux BU3UTOB, HE MTO1aBAsACh HA YIOBKU
COOCTBEHHOTI'O MOJICO3HAHMS.

6. IIpocmarpuBas ra3ersl, Caylias nepeiadd MECTHOTO Pajilo, BBI MOXKETE Y3HATh O PACIIMPCHUN
MIPOM3BOICTBA MITM OPraHU3aIlMK HOBOTO MPEANPHUSTHS. 3alUIIATE €ro aapec, GaMITHI0 PYKOBOIUTEIS,
M00y10 HH(POPMAIIMIO, KOTOPAst MOXKET IPUTOIUTHCA. B 3TOM ciiydae MOKHO MTO3BOHUTH WIIH CXOIUTh
Tyna. Eciiu BBI pemiiiy moceTuTh OpraHu3alnio, B 3aKIIF0YSHUH Oecelbl OCTaBbTe paboTonatento Bamm
KOOPJIMHATHI, IaXKe B TOM ClIydae, €CJId BaM HUYEro He moodemani. Bo3MoXHO, BOHUKHET CHTYaIHsl,
KOT/la Ballld yCIyTH MoHano0atcs 1 o Bac BCIOMHSAT.

7. OrpoMHOE KOJIMYECTBO cOOOIIeHHH Ha TeMmy « Mty
paboTy» MOkHO HalTh B MIHTepHEeTe. OOBSIBICHUS O BAKAHCUSIX
MOTYT OBITh Pa3MEIICHBI CPEAM IPYTUX HA
CICIMATU3UPOBAHHBIX CaliTaX PEKIIAMHBIX OOBSIBIICHUI WU Ha
OTENBHBIX JJOCKaX OOBSIBICHUM, KOTOPHIE PaCIIOIaraloTcs, KaKk
MPaBUIIO, HA CalTaX KaJPOBbIX areHTCTB WUJIM CalTax
TEeMaTUYECKUX MEeYaTHBIX u3/lanuil. Hekotopsie ccbliku
MIPUBEJICHBI B KOHIIE 3TOW OPOIIOPHI.

8. Oco0oe BHUMaHHE CIIelyeT yIEIUTh COCTABICHHIO COOCTBEHHOTO OOBsIBICHUS B pPyOpHKY « 1ty
paboty». OHO He JOKHO 3aTePATHCS CPEAN BCEX OCTANIBHBIX 00bsBIeHni. KoHeuHo, coo0ieHne JomKHO
coJepkaTh OCHOBHBIE JaHHBIE 0 Bac u o pabote, koTopyto Bbl Obl Xx0Tenn moiaydnTh. MOXKHO KpaTko
onucath uMmeronecs y Bac HaBbIkM, W TpUBIEKaTeNbHBIE YEPTHl Xapakrepa. Bce 3To mOMKHO OBITH
M3JI0KeHO OYKBaJIbHO B HECKOJIBKHX cioBax. KcraTu, He 00s3aTeNIbHO BCE OMUCHIBATH CIIOBAMH.



Iran II. Hanucanue pe3rome

‘, AWNsan

UtoOBI HOOWUTHCS JIMYHOM BCTPEYH € pabOTOHATEIIeM IIM IIPEICTABIISIONIAM €T0 HHTEPECHI

COTPYAHUKOM KaJpOBOI'0 areHTCTBA, HYy’KHO COCTaBUTh M OTOCJIATh Pe3toMe, KOTOPOE MIPU3BAHO BBIACIUTh
Bac B 00miem moToke couckaresnei u co3naTh 0 Bac MakCUMabHO OIIaronpHUATHOE BIICYATIICHHE.

Pesrome mpenacraBusier coboit 0000meHHYI0 HHPOpMamuio O Bac kKak 0 TOTEHIHATFHOM
coTpyaHHKe (0 BamieM OOpa30BaHHWM, HABBIKAX, OMBITE PAOOTHl M OCHOBHBIX JOCTH)KEHHUAX), KOTOpas
JOJDKHA OTpakaTh Bac ¢ Hamimydineld cTOpoHBL. Pe3toMe MOXKHO CpPaBHHTH C PEKIAMHBIM MPOCIEKTOM,
KOTOpBIﬁ JOJDKCH BBIACIIUTH Bac u3 macchel APpYyrux MNpeTeHACHTOB, MPUCBUIAIOOIUX CBOC PCE3IOME B
KOMIIAHUIO, M 3aCTaBUTh PabOTOAATeNs WIM KaJpoBOE areHTCTBO IpUIIacuTh Bac Ha cobecenoBaHue
(MHTEPBEIO).

OcHoBHbIE TPeOOBAHUS K CTUJII0 HAIIUCAHUS pe3loMe
Pestome cocTout u3 cnenyromux O6J0KOB:
1. ®amunus, uMsi, OTIECTBO.

2. OO6mas nHpopMaIys.

Anpec, Tenedon ( BKIrOUas ko ropoaa), E-mail (ecim ects). JlaTy poskaeHHS MOKETE YKa3aTh, €CITH
CYHTAaeTE BO3PACT CBOUM MPEUMYIIECTBOM ( y JKEHIIWH €CTh IMPUBHIIETHS 3TOTO HE JeJaTh, 8 KOCBEHHBIM
00pa3oM 00 3TOM coOOIINTE). 31eCh kKe MOKHO YKa3aTh U CEMEHHOe mosiokeHne. Hu B koeM ciryuae Henb3st
OCTaBJIATH Tele(OH ¢ MOMETKOM 3BOHUTH Tociie 22.00 Bbl 10MKHBI OCTaBUTH HOMED, 10 KOTOpoMy ¢ Bamu
MOTYT CBSI3aThCS B paboduee BpeMs.

3. Ilens (He 00sA3aTEIBHO, HO JKEIATEIBHO)

T0 HUHTCPCCYIOIIAd BaC BAKaHCHS - HA ITOJTYYCHUC KaKou JOJDKHOCTH U TOYEMY BbI IPETCHAYCTC, 2-3
CTPOKH, HO HC Oombiire. BaskHBI MOMEHT: HHUKOrga HE YKa3LIBafITC Cpa3y HECKOJIbKO yCTpanBarouiux Bac
BApUAHTOB - 0CO6CHHO, €CIIi OHHU HE U3 CMEKHBIX 00JIacTe. IIJ'IH Ka)l(Z[Oﬁ I/IHTCpecy}OH_Ieﬁ Bac JOJDKHOCTH
COCTaBbTC OTACIIBHOC pCBIOMC! Ecmm Bel moceuiaere PE3OME B OTBET HAa KOHKPETHOC O6’B$IBJ'ICHI/I€, TO HaJO
YKa3bIBaThb TOJILKO Ty BaKaHCHUIO, KOTOPAsA B HEM OblIIa 3asIBJICHA.

4. Omeprt padotsl. (Ecnu y Bac HET ombITa paboThI, TO MPOCTO MPOMYCTUTE ITOT pasaen. He

HY)KHO TiucaTh «OIMBIT paboT» M CTaBUTH HAIPOTHB IIPOUEPK).

OnucelBaTh OIBIT CBOCH pa60TI:I IIPpUHATO B O6paTHOM XPOHOJOTHUYCCKOM MOPAAKE (HOCJ'ICI[HCC
MECTO pa6OTH - B Haqano). Vxkaxure JaThl Ha4YaJla 1 OKOHYaHHA pa6OTLI, HaMMCHOBAHUC OpraHu3anuu,
(CTOI/IT 0003HAYNTH cq)epy JACATCIIBHOCTHU (I)I/IpMLI, €CJIM OHa HC€ O4YCBHIHaA U3 HaBBaHI/IH), Ha3BaHUC
JOJIKHOCTH (I/IX MOKET OBITh HECKOJIbKO, CCJIM Ballla KapbCpa pa3BUBAJIACh yCHCH_IHO), 1 KPATKO OIMUIINHNTE
JOJIXKHOCTHBIC 00s13aHHOCTH U MMPOU3BOJACTBCHHBIC JOCTHXCHUSA, CCJIIM OHU y BaC OBLIH.



5. O6pa3oBanue.

CHayana - OCHOBHOE 00pa30BaHHUE 110 TOH CIIEIHAIBHOCTH, KOTOpast TIO3BOJISAET BaM IPETCHI0BATh
Ha JIOJDKHOCTB, YKa3aHHYIO B pasjene «ueib». HazoBute yueOHOE 3aBeleHHE , KOTOPOE BBl OKOHYMIIH,
rofel y4eObl W TPHCBOSHHYIO KBamuUKaruio (Ty, YTO 3amucaHa y Bac B JAWINIOME), a TaKxke
JOTIOJTHUTENbHBIE cepTU(UKATHI, MOATBEP)KAAIONINE Balld MpodeccuoHanbHble pecypehl. Ecnm y Bac
JUIIOM C OTIIMYUEM - HE CTECHANWTECH 3TO OTMETHTb.

6. JlomomHurensHOE 00pa3oBaHue (MOBBINICHUE KBATH(UKAIMN, KYPCHI,
TPEHUHTH, 3HAHUE aHTIINHCKOTO s3b1Ka, BuaaeHue 11K u 1.11.).

HMmMmeet cMmbIca YKa3bIBaTh TOJILKO B TOM CiIy4dac, €CJIM OHO COOTBETCTBYCT LICIIN. B IMPOTHUBHOM CJIy4ac
BbI TOJIBKO NEPETPY3UTE TCKCT HECHYKHBIMU CBCACHUSIMMU. .Hy‘IHIG B pasacic «I0IMOJIHUTCIbHBIC CBEICHUS
B KOHIIC PC3IOME YKa3aTb CTCIICHb 3HAKOMCTBAa C KOMIIBIOTEPOM, MEPCUNCIINB KOHKPCTHBLIC IMTPOTrpaMMEI, C
KOTOPBIMU BaM MPUXOJUIOCH pa60TaTI), a TaK)KEC Balll YPOBCHb BJIAICHUA HHOCTPAHHBIM A3bIKOM.

HeoOxomumo OBITH TpefebHO KOHKPETHBIM B BbIOOpe QopMynupoBok. DopMmymupoBka
NPEIJIOKEHUH B pe3loMe AO0JKHA HECTH TTO3UTHBHBIN XapaKTep, YTOObI CKIIIbIBAJIOCH BIIEUaTICHHUE BaIlleH
3aMHTEPECOBAHHOCTU B 00pa30BaHUM Win paboTe. B MpOTHBHOM Cilydae MOXKET CIIOKUTHCS BIIEUaTICHUE,
4To paboTa SABIAETCS M3JMIIHEH HAarpy3Koil Ha Bac, YTO UCIOPTUT BIIEUATIEHHUE Iepel paboToaareseMm.
[TosTOMyY, HE cieayeT mMUCaTh: «OTBEYasl 3a BBIIIOJHEHHE...», «HAXOAWI MPUMEHEHHE CIEIYIOIINM
BO3MOXKHOCTSIM...», «HEC OTBETCTBEHHOCTh 3a...», HYXHO MHCaTh: «BBIMOIHUI...», «3()(HEKTHBHO
UCIIOJIb30BAlL...», «OTBEYAN 3a...».

He naoo sxarouams 6 Bawie pestome:
- Bamu ¢usznyeckue naHHbIE;

- Bamy dortorpaduro;

- Ilpuuuns! yxona c paboThI;

- TpeOoBanus k 3apruiate.
B 3axniouenue nposepome Bauie peziome no cnedyiowum no3uyuam:

-B OMMCAaHUU HACTOAIICH PabOTHI HCIOIB3YHTE TIIATOJBl B HACTOSIIIEM BpEMEHHU, HallpuMep, padoraro,
MIPOEKTHPYIO;

-COOTBETCTBEHHO IIPH OMHUCAHUH MPEABIAYIINX MECT paOOTHI HCIIONIB3YWTE TJIATONIbI B MPOIIEANIEM BPEMEHH;
-OybTe MoCIIeI0BaTENbHbI: €CITH BBl OJTMH pa3 NCTIOIB30BAIN COKPAIIIEHHE, HCIIOJIB3YHTE €T0 BO BCEM PE3IOME
(HO JTydIIIe MPUBOIUTH BCE HANMEHOBAHUS TIOJTHOCTBIO);

-n30eraiiTe JNIMHHBIX Qpa3 ¥ MyJPEHBIX CIIOB;

-4ETKO BBIJIETTUTE HEOOXOANMBIE 3aT0JIOBKH;

-npocieanTe, 4Toobl Bare pesrome Ob110 0pOpMIIEHO B OJJHOM CTHIIE;

-BBIOMpANTE CTUIIB, KOTOPBIH JIETKO YnTaeTcs (00JbIINe OIS, He MEJIKUN PUQT, JOCTATOUHOE PACCTOSIHUE
MEXy CTPOKaMH H T.I1.);

-CBEpXY OCTaBbTE€ HEMHOT'O CBOOOJHOIO MECTa, YTOOBI Ha BaIlleM PE3IOME MOKHO OBLIO CAeTaTh TIOMETKH.
-HCTIOJIB3YHTE OyMary 0eoro IBeTa XOpOIIero KauecTBa;

-0yabpTe yBepeHsbl, 4To Bbl cMoeTe MOATBEPAUTD BCIO HH(OpMAIKIO, KOTOPYIO BBl BKIIIOUMIIN B pe3tome.

OpvH 13 NepBHIX HIaroB B TPYAOYyCTPONUCTBE - IPaMOTHO HANKMCAHHOE PE3IOME.



Pestome - 370 Bama Bu3nTHas KapTOUKa, Ball MOPTPET, IO KOTOPOMY padoToaaTeNb (HITH KaJpoBoe
areHTCTBO) OIpeeNsieT MpUriacuTs Bac Ha HHTEPBBIO WK HEeT. M cocTaBUTh €ro HYXHO TaK, 4YTOOBI OHU
3axoTenu npurnacuth Bac! [locMoTpuTe Ha Bamie pe3tome. Brl Ob1 mpurnacuiu ceOst Ha UHTEPBBIO?

I11. Camonpe3enTanus

IIpu moaroToBKe K coOOECEOBAHMIO M HA CaMOM coOeceTOBaHUH MHOTHE COMCKATEIIH PaOOTHI IETA0T
YIIOp Ha COJIepKaHNe BOMPOCOB HHTEPBBLIOEPA U HA COJIEPIKAHNE CBOMX OTBETOB. Ho fake mpaBHIIbHbIC
OTBETHI HE JAyT NOIDKHOTO Y QeKTa, ecii OBEICHUE COUCKaTeNs 1Mo GopMe He SIBISETCS MPAaBUIILHBIM.

UMk

VY npeTeHAeHTa Ha BAKAHCHUIO HE OyIeT BO3MOXXHOCTH TOITYYUTh
BTOPOH MIaHC Ha MepBoe BrieuaTieHne. Hy:xHo moaate ceds
IMPpaBUJIBHO Cpaisy, MOCKOJIbKY OYCHb TAXKCIIO UCIIPABUTh HCYJAYHOC
nepsoe BrieuatTiieHue. Y 90% mroneit, BCTpETHBILINXCS BIIEPBHIE,
MHEHHE 0 cobecenHuKe POpMUpPYETCs B TEUEHUE NEPBBIX MUHYT
(cexyHn). VI ocHOBBIBaETCSl OHO Ha BHEITHOCTH, (PU3NIECKHIX
XapaKTepUCTUKAX, BalleM OOJIMKe, SI3bIKE Tella, OJeKIe, IPUUECKE,
YTO MOXKET MPUBECTH K OLIMOKE NPH OLICHKE BaIlUX AEIOBBIX U
JIMYHBIX KaYECTB.

OnHuM 13 BaXKHBIX MOMEHTOB, IIOBBILIAFOLINX
KOHKYPEHTOCIIOCOOHOCTH YEJIOBEKA Ha PHIHKE TPYAA, SIBISETCS

pabota Hag cOOCTBEHHBIM UMUKEM. Eciiu BBI JKenlaeTe NomyduTh
paloTy, 3aKPETIUTHCS HA HOBOM Mooy v 2 ces v camm pem nan o3
yCIIEX0B B MPO(ECCHOHANBHON AEATEIIEHOCTH, UMUK SIBIISIETCS
OJIHUM M3 BaXKHEUIINX YCIIOBUH YCIENIHOM npodeccnonaIbHON
JeSTEIBHOCTU U [I0KA3aTeJIEM BO3MOKHOCTEH JINYHOCTH.

Brniedarnenue o Bac 3aBUCUT OT IIPABUIIBHOW MJIU HE
MpaBUIIBHOW NOZauu HHpOpMaIuK. BrieuaTneHne o Bac 3aBUCHUT OT
TOTO0, KAaKUM BBI ce0st IpeicTaBisieTe caMu. Eciu BbI 4yBCTByeTe
ce0s1 HeyIaYHUKOM, TO Ballla pedb OyJIeT OTpakaTh BHYTPEHHIOIO
HEYBEpEHHOCTh. UTOOBI y1a4HO MPOHTH coOeceoBaHue,
HEOOXOIUM OTIpeIeNIeHHBI BHYTpEHHHI HacTpoil. BcoMmHuuTe, Kak
BbI ce€0s1 IyBCTBYETE, KOT/Ia BBl XOPOIIIO OJIETHI. XO0UYeTCA

_, TPH Bac pacTeT YyBCTBO YBEPEHHOCTH B ceOe. DTO YYBCTBO BAXKHO
P yCTPOWCTBE HA paboTy, MPOXOXKAEHUN coOece0BaHMs. YBEPEHHOCTh B ce0e, TO Ka4eCTBO, KOTOPOe
HeHUT pabotonarens. Eciu BBl ymeeTe MPOBECTH CaMOIPE3SHTALINIO, CIIEI0BATEIBHO, BB MOYKETE
HPOBECTH MPE3EHTALNIO TOBAPOB WK yciyrT. [ToaTromy nepsoe. Uto He0OXoauMo npu cobece10BaHNN -
3TO MPaBUIILHO OAETHCS. BCoMHIM OTOBOPKY: «BeTpeyaroT 1o oJesKKe, IPOBOKAIOT M0 yMY».

CrenuanucTsl 1O KajgpaM OTMEYaloT CIEAYIONUe KIIIOYeBble (AaKTOpPhI, CO3/AoIIHe

6HaFOHpI/I$ITHOC BIICYATJIICHUE BO BpeMs CO6CC€,ZIOBaHI/I$IZ

- JUJIst My>»K4MH: XOPOIIMM KOCTIOM M CYMKQ; aKKyPaTHOCTb; 3I0POBBII BUJ.

- JIns1 )KEeHIIMH: 31eranTHas O1ea; 300POBBIA BT, IPUBJIEKATEIbHAS IPUUECKA; TOHKUNA
MaKHSIK.

[pasuio 30 cexyna. CymecTByeT MHCHHUE, YTO Y YEIOBEKa €CTh JIAITh 30 CEKYH/I, JJIs TOTO YTOOBI
MOHpaBUTHCH. [lefiCTBYET 3TO MPAaBUIIO U IIPU TpyAOycTpoicTBe. Bama 3agaya - cnenarts Tak,



4yT0OBI I0Ccse Bamero nosisinenus ¢ Bamu 3axotenock odmarhes eni€ u emé. [IponsBecTr MO3UTHBHOE
MEPBOE BIIEYATICHUE TOMOXKET TINATEIILHO PO {yMaHHBIA BHEIIHUN OOJIMK [Tl BU3HTA K
MOTCHIMAIBHOMY paboToaarento. Bai royoc - Takxe HEeMaIOBaXXHBIH MTPUX K MTOPTPETY, TOITOMY
rmocrapaiTech, 4ToObI OH 3By4all yBEPEHHO, HO BMECTE C TEM BEXJIHBO. M, KOHEUHO, OyIbTe
MTyHKTYaJIBHBI - CEPbE3HBIC CIICITUAMCTHI (a BeJlb Bl UMEHHO U3 TaKUX) Ha JICIIOBBIC BCTPEUYH HE
OI1a3bIBaroT!

B camom Hauase CO6CC€Z[0B3HI/I$I, Balllv MCPBBIC ACCATH CJIOB JOJI’KHbBI OBITh OYEHb BaXKHEIMU.

Hau6onee 3¢ ek THBHBIM CPEICTBOM OBICTPOTO B3aUMOIIOHMMAHUS OYAET BhIpaKCHHUE 0J1ar0apHOCTH:

«Cnac1/16o, YTO Bbl HAIIUTK BpeMs AJid BCTPEUIH CO MHOI>’I, YBa)KaCMLIﬁ HBan BanoBuu». «5I oueHb

paa BCTPETUTHCA JIMYHO C BaMI)).

YcranaBnuBaiTe 3pUTENBHBIA KOHTAKT ¢ pabdoToaateneM. CMOTpsI PSIMO B TJia3a, BbI JOCTHTHETE
TpeX Lejel: IPou3BeeTe BIeYaTICHUE YBEPEHHOTO B ce0e UesioBeKa, 4eI0BeKa CO 310POBbIM
CaMOMHEHHEM; BaC BOCIIPUMYT KaK XOpOIIETO CIyIIaTeNs; BaM, BEPOATHO, OKaXKyT TaKOE JK€ BEXKIINBOE
BHUMAaHUE, KOTJa Bbl OyJieTe TOBOPUTE.

Irtan IV. CobecenoBanue
|. IloaroroBka K codece0BaAHUIO.
* HaBemute nmpenBapuTEeNs-HO CIIPABKH O TOJDKHOCTH, OpTraHU3aIiK WK chepe IesTeTbHOCTH.
* [lo3aboThTECh O TOM, YTOOBI PacIoiaraTh JOCTATOYHBIM BPEMEHEM JIJIs cOOeCe10BaHusl.

* Wnute Ha cobece[0BaHNE CAMOCTOSATEIbHO, 0€3 Ipy3eil 1 YWICHOB CEMbH.
* [loaroToBhTE JaHHBIC JTUII, PEKOMEHYIOIINX Bac.

* U3BecTure PEKOMCHAYIOIUX BaC JIUI O BOBMOKHOCTH O6paII_IGHI/I$I K HUM C BOIIpOCaMU

OTHOCHUTCJILHO Bac.

* Ilepen BcTpeuel npogyMaiTe BOIIpoc O
3apabOTHOM TUIaTe.

» ['oBOpHuTE MpaBLy U NPEyBEINYUBANTE TOIBKO B

TOM CITy4yae, eCJIH MOXKETE JIOKa3aTh CBOW YTBEPIKICHHUSL.
» H30eraiiTe OTBETOB-IIITAMIIOB.

* ByapTe roTOBBI K pa3roBOpy O BallleM IPEKHEM
paboromarerne (MecTe MPAaKTUKH), JTaKe €CITU BaM C HUM He

IIOBE3JIO.

1. HeckoJbKO COBETOB 0 TOM, KaK HY’KHO Je€p:KaTh ce0s1 Ha codece10BAHMH.

Kax sotimu. Ecnin Bel BXoauTe B City)keOHOE TTOMEIICHHUE, HE CIEeIyeT CTy4aTh B JABEPb, TOIBKO
€CJI1 BbI BXOJIUTEC B JINYHBIA KaOWHET. JIOBOJ'II)HO TUIINYHAasA OIHI/I6Ka, SABJIIAIOIIAACSA IMEPEHOCOM HOPMBI
OBITOBOIO 3THKETA HA CUTYAIMIO J1eJI0BOro olmeHus. [IpocTo oTkpoiiTe HYKHYIO IBEPh, OCMOTPUTECH, U
BbIOEpUTE, K KOMY O0OpaTuThbcsi. A TOT, KTO CTYy4UICS B JBEpb, HEBOJBHO IEMOHCTPUPYET CBOIO
HEYBEPEHHOCTb, XOTSI 3TO OOBIUHO SABJIAETCS CIEICTBUEM HE3HaHMS IIPAaBUII AEJIOBOIO ITUKETA.



Kax npasunvno cecmwv. Inoraa, xoraa Bam npeanaraiot cectb, y Bac ecTs BO3MOKHOCTB BEIOOpa MecTa,
a MHOT/1a eIMHCTBEHHBIH Mpe/uiaraemMblii Bam cTyn ctout He myummnmM oOpa3om. He Hy»HO cTecHSTbCS
MOBEPHYThH WIIM MIEPECTABUTD CTYJI, CO37aBas yJOOHOE MPOCTPaHCTBO o0meHus. ToT, kTo BeaeT celdst Tax,

yXKe 3aKJIaJIbIBACT B TOJIOBY HHTEPBBIOEPA MBICIbH O TOM, YTO TOT UMEET €10 C KaHUaTOM, JJOCTaTOYHO
YBEpEHHBIM B ce0e,
WHUIMATHBHBIM, C OPraHH3aTOPCKOM

JKHJIKOH.

Iloza. CBoeli 103011 MBI TOXE
¢dopmupyem Brieyatienue o cebe. Muoraa
KaHAMJAT, IPUILEANNN ¢ mopTdeneM, mamkoun
WA CYMOYKOH, IEPKHT 3TO y ceOs Ha KOJICHSX.
JIydime HaiTU MECTO U OTJIOKUTH CBOIO CYMKY,
0cB0o0ouB pykd. CBOOOIHBIE PyKH MOTYT
MIPUTOINThCS, Koria Bel HaunHaeTe
pacckasbIBaTh U yoexnaTh. [1o3a nomkHa ObITh
JIOCTAaTOYHO OTKPBITOH, N30eraiiTe CKpeneHHbIX
Ha TPYJH pYyK, HE CKJIaJIbIBaliTe pyKH B 3aMOK

3pumenvuwiii konmaxm. HexoTopele NpUAEPKUBAIOTCA OMIMOOYHOIO MHEHHS, YTO CMOTPETH B
raza coOecelHUKY HENPWIMYHO. A HEKOTOpBIE IMPOCTO HE 3adyMbIBaloTcs 00 3ToM. M Bo Bpems
cobece10BaHMs CIIMIIKOM YacTO CMOTPSAT B HOTOJIOK WJIM B CTOPOHY, @ HE Ha HHTEpBbIOepa. DTO OfHA U3
pacmnpocTpaHeHHBIX OmKOOK. BaxkHO cMOTpeTh Ha WMHTEpBBIOEpa, Koraa Bwl roopute. Bama peus
craHOBHUTCS Oonee yOenutensHON. Habmonas 3a BeIpakeHHEM JINIA, TI0301 U IBIKCHUSMHU CITYIIAIOIEro
Bac venoseka, Bbl erde Moxere NMOHSATh, KaKk OH BOocIpuHMMaeT Bamm crnoBa. M pu HeobxoauMocTu
CKOPPEKTUPOBATh CBOM OTBET WJIM PACCKa3.

Ilaysvi. ToT, KTO X0YeT XOpOUIO M yOeIUTENbHO T'OBOPUTH, JOJDKEH YMETh JEp)KaTh May3bl.
Hanpumep, BbIcka3aB OJHY WM HECKOJBKO MBICICH, OCTAaHOBUTHCS. M BHUMAaTeNbHO CMOTpETh Ha
cobeceHMKa, Kak Obl OXuAas OT HEro oOpaTHOM CBs3u. YacTo mpH 3TOM MOXKET OBbITH IOJydeHa
MHQOpMAaIKs, MO3BOJSIOIIAS TOYHEE MOCTPOMTH NajbHEHIIMH OTBET WM paccka3. A BOT ecnu Bel
3aMOJTYaJIM U CMOTPUTE B CTOPOHY WJIM B TI0JI, Y COOECEHNKA MOXET BO3HUKHYTh MBICIb, 4TO Bam Hedero
Oonpiie cka3arb. Tak 4TO MpaBUIIbHAS Tay3a AOJDKHA CONPOBOXKIATHCS MIPABUIBHOM 10301, MPAaBUIbHBIM
B3[JISIZIOM M IPAaBUIBHBIM BBIPAKEHUEM JIUIIA.

Mumuxa. Y neibaiitech. Paboromareb ckopee IpUIiIacuT Ha padoTy 0JaronoayqHoro mooeuTes.
Ecmu Bwr ymeibaerech, To y Bac Gomblie maHCOB MOKa3aThCI MMEHHO TaKUM 4YelIOBEKOM. A ecnu Bol
TOBOPUTE BCE BpPEeMsI CO CKYYHBIM WJIM HaIpPsHKCHHBIM BBIPQXXCHHEM JIMIA, TO Y Bac MeHbIe mancoB
MPOM3BECTH TO3WTHMBHOE BreuatTieHue. Ho, pasymeercs, Bce xopomo B Mmepy. He crmemyer ymeibarbcs
HEIPEPBIBHO, 3TO TOXKE IUI0X0. TOT, KTO HE TOJEKO TOBOPHUT MPaBHUIIHHBIC BEIIHM, HO U TOBOPHUT ATH BEIH
MPAaBWIIBHO, NP MPOYNX PABHBIX CKOpee MPOU3BEET Ha pabOTOATENsI XOPOIIee BIeYaTIeHHE U TOTYIHT
npeioxKeHne paboThl.

I1I. TunuyHbIe BONMPOCHI padoToaaTENs, K KOTOPHIM BaM CIIEyET ITOATOTOBUTHCS 3apaHee:

Ha nroGom cobecenoBanuu paboToHaTeNh 3a7acT BOMPOCHI U OXKUAAET HEKOTOPBIE BOMPOCHI
yCIBIIIaTh OT Bac, TOHATH CTENeHb Bammell OCBeNOMJICHHOCTH W 3aWHTEPECOBAHHOCTH B JIaHHOU
JOJDKHOCTH.



» [louemy Brl BRIOpamu IMEHHO 3Ty BaKaHCHIO, Tipodeccuro, hupmy?
* UYto Brr MOkeTe pacckaszaTh 0 cede?

* Bammu cmaboctu u qocronHcTBa?

» Kakyro paboty Brr Oomnbinie Becero mo0ute u He moouTe?

» Kakoii y Bac onbIT paboThI 1 00pa30BaHUE 110 OTHOIICHHIO K 3TOW BaKaHCUU?
* Uewm Brl HazeeTech 3aHUMAThCS B OJFMDKAHIIAE TSATh, JCCSTh JeT?

* Uewm BBl IIOOUTE 3aHUMATHCS BHE PabOTHI?

» KakoBbI Bally riIaBHEIC [ETU B KU3HUA?

+ Kak BBl mu1anupyere ux 10CTUYb?

+ Kakas 3apmiata Bac yI0BJICTBOPUT?

* CemeliHoe nonoxeHue?

» Kakue y Bac €CTh K HaM BONPOCHI?

HexoTopsle Bonpocsl, KoTopble Bel MoxkeTe 3a1aTh paboTo1aTeNto0, YTOOBI IIOKA3aTh CBOO

3aMHTCPECOBAHHOCTD:

-Kax O6yzner nmpuMepHO BBITIIAETH MO pabodHii JeHb?

-Komy 51 Oyny HermocpeacTBEHHO MOIIMHATHCS?

-Mory 11 51 ¢ HUM BCTPETUTHCA?

-bynet nu KTO-TO B MOJUMHEHUH Y MEHS?

-Mory 5u 51 ¢ HUM BCTPETUTHCS?

-Hackosbko BaxkHa 3Ta paboTa Juis opraHu3aiuu (hupmsn)?

-Kakue umeroTcst BO3MOKHOCTH 15l CITYKeOHOTO HITH POQEeCCHOHAIBLHOTO pocTa?
-[Touemy 3T0 MecTO ocTaBWII TIPEXKHUI PaOOTHUK?

-B uem cocrout rnaBHas npobiema (3aaava, 1ejib) JaHHOH padboThI?

V. HeckoJbKO peKoMeHIaLUIl, KaK 000iiTH JIOBYIIIKH HHTEPBbLIOEPa HA co0eceJOBAHUU.

Hexonxpemmnuiii 6onpoc. OTBevas Ha J1000H BONPOC, HYKHO MPECIE0BATh JBE OCHOBHBIC LIEIIH.
Bo-nepBbIX, naTh HHTEPBBIOEPY TY MHPOPMALIUIO, KOTOPask €ro JeHCTBUTENBHO HHTEepecyeT. Bo-BTOpEIX,
HYXXHO CTPEMHUTBCA J1aTh O ce0e Te CBEJCHUs, KOTOphIe TIOMOIaloT Jiyylle npenoaaTts ceds. Y He naBaThb
4T0-T0 0OpaTHOE MM JuiHee. HekoHKpeTHbIe BOIPOCH Ha coOeceaoBaHMUAX BechbMa OObIUHBL lIpuuem
OTIBITHBIN HHTEPBBIOEP 3aJ]a€T UX YaCTO BECbMa CO3HATENILHO, YTOOBI IOCMOTPETh, KaK COMCKATENb BBIAIET
n3 nonoxxkeHus. CTONKHYBIINCH C TAKUM BOIPOCOM, JIYHIII€ BCETO MOIBITATHCS €r0 KOHKPETHU3WPOBATH,
HaOIrofas 3a peakiueit paboroaaTens.

Axmuenoe cnywanue. B 3Ty J0BYIIKY 0COOEHHO 4acTO MOMAAal0TCsl COMCKATENN, KOTOPBIE JIIOOAT
[IOTOBOPUTH. 3a7aB BOMNPOC, HHTEPBBIOEP NPUMEHSET NPUEMBl AaKTHUBHOIO CIYLIaHWs, TO €CTh
JEMOHCTPHUPYET CBOIO OOJBINYIO 3aMHTEPECOBAHHOCTH B pacckaze couckarenss. CMOTPUT Ha COMCKATENs
BHUMATENBHO W TMOAOaIpuBalolle, KUBaeT, roBopuT «Jla, ma..» wmmu «OdYeHb HHTEPECHO...», YTO-TO
3anuchiBaeT U T.4. CTapaiiTech OTBET ake Ha CaMblil CII0XKHBIA BOIIPOC YJIOKUTH B OJJHY-/{BE€ MUHYTHI.



MoskHO, HanpUMep, JaTh B CBOEM OTBETE KITIOUEBbIE MOMEHTHI M CKa3aTh O Balield TOTOBHOCTH OTBETHTH
nospoOHee, eciiu TpedyeTcs.

Henonumanue. Bbl NoHsIM BONIPOC U, Kak BaM KaXkeTcs, XOPOIIIO Ha HETO OTBETHIH. A
HHTEPBBIOEP TOBOPHT, YTO HE TTOHUI. BEI emie pa3 oTBevaere, a OH OISATh TOBOPHT, UTO He MOHsUT. Ha
CaMOM JieJIe OH MOXKET TaKUM IPUEMOM UCIBITBIBaTh Bac Ha cTpeccoyCcTOMUMBOCTh. M NEHCTBUTENBHO,
OKa3aBIINCh B ITOJOOHON CUTyaIlNH, KTO-TO U3 KaHAMIATOB MOKET IPOCTO PacTepsAThCS. A KTO-TO
pasapaxaeTcs U HAa4MHAeT BeCcTH ce0s arpeccuBHO. U 1o, u npyroe mioxo. [lpaBuisHee HE TepSATh
camM000J1aIaHNe U CIIOKOWHO YTOYHSTh, YTO HIMEHHO «HE MOHSIDY HHTEPBhIOED. M, BEITAIIIUB U3 HETO
YTOYHEHUSI, TEPIICIIUBO OOBSICHATS €I Pas.

Lybaupyrowue éonpocwi. IHTEpBBIOEp 3aJaeT BOIPOC, HA KOTOPbIH Bel yxe nanu oTBeT.
Hanpumep, Ha3biBasi IpUUMHEI TepeMeHbl paboThl, Bhl yxxe pakTudeckn cka3anu o Tom, uto Bam He
HpaBuTca. Ho BMecTo TOro, YTOOBI MOBTOPUTH yKE CKa3aHHOE, KaHIAHUIAT TOBOPHT, YTO OH YK€ OTBETHII
Ha TOT BONPOC, I BEIMYYHBAET U3 ceOsl 4TO-TO IOMOJIIHUTEIbHOE. BpiBo ipocToii: ecnu Bam 3amator
BOIIPOC, B OTBETE Ha KOTOPBIH BBI TOMKHBI IOBTOPUTH YTO-TO PaHEE YK€ CKa3aHHOE BaMU, HE
CMyIIaiiTech U MoBTOpAKTE. KOPOTKO M TaKOHUYHO.

V. Tunu4Hble NPUYUHBI 0TKA3a B padoTe

Cnalplii royioc; HEOPATHBINM BHEITHHI BUJT;, OTCYTCTBHE
MHTepeca U SHTy3Ha3Ma; OTCYTCTBUE IUIaHa Kapbephl; INIOXHE OT3BIBBI C
NPEABIYIIETO MEcTa PadoThI, YU€Obl; BRIpaXKEHHOE HEXKETTaHue
YYUTBCS; HEAOCTATOK 3HAHUM MO CIIEUAIBHOCTH; HEPEIIUTEIbHOCTD;
MOMYEPKUBAHNE JINYHBIX 3HAKOMCTB; HEBOCITUTAHHOCTh; HEYMEHHE

LICHUTD BPEMSL.
VI. [eiicTBusi mpu 0TKAa3e

Ecan Brl monyunnu oTkas, He oT4yauBaiiteck. Hactpoiitech Ha To, 4To BBl MOXeTe MOIy4UTh
COTHH OTKa30B. DT0 HOpMalibHO. [Ipu npaBuisHOM HacTpoe ouepeqHOl oTKa3 He OyneT BelOMBaThH Bac u3
KOJIEH, ¥, BO3MOXKHO, CJIEIYIOIas MOMBITKa OyzeT Oojee yaauHoi. Beab monck paboThl - 3TO JIMIIb TIepBast
CTYIICHb B IOCTPOCHHH CBOCH Kapbepbl. BBl MONyuymsin KauecTBEHHOE Ieaarormdeckoe oOpa3oBaHHE,
KOTOpoe JaéT BaM MYyTEBKY B MUp, Tlle €CTh HEHCUepraeMble pecypchl Ui Baliel mpodecCHOHaIbHOMI
camopeann3anuy. 3aHUMaNTeCh MOMCKOM Pa0OThl KaXKAbIA JeHb, U Y Bac 0053aTENbHO MOYYUTCS HAUTH
JIOCTOWHYIO paboTy.

Jran V. IlepBble 1THU HA HOBOM pado4yeM MecCTe

[lepen kaxIpIM, KTO IPUXOANUT HAa HOBOE pabouee MECTO, OOBIYHO BCTAIOT ABE IPYIIIIBI BOIPOCOB -
NPOM3BOACTBEHHbIE  (TMpodeccHOHaNbHBIE) W JIMYHOCTHBIE  (mcuxonormueckue). Haunmem ¢
pohecCUOHAIBHBIX:

IlepBrlii 1eHb HA HOBOM MECTE.

Cobupasich BEIXOAUTH Ha paboTy, 00s3aTEIILHO CoTacyiTe ¢ paboTomareneM To, Kak U KOT/Ia Bac
MMPpEACTaBAT KOJIJIETaM I10 MOAPa3ACICHUIO U APYTUM COTpYAHHUKaM KOMITAaHUH, C KOTOPBIMU Bbl JOJIXKHBI
Oyzere yacTo UMETH JIeJI0 o paboTe.

B uneaie, 310 I0MKEH c1eaTh KTO-TO U3 PYKOBOJICTBA KoMiaHuu. [IpoBecTr Bac 1o kabuHeTam u
NpeICTaBUTh. XYAIINA BapHAHT, 3TO KOT/Ia BaC MPHUBOJAT U 0€3 CKOJIBKO-HHOY/Ib CEPhEe3HOI Mpe3eHTaINN
Ca)karoT Ha HOBoe MecTo. M manplie Bce mycKaeTcs Ha CaMOTeK.

Ecnu neno unet no siydiemMy BapuaHTy, KTO-TO BaC BOJUT U MPEICTABIISET, TO HE BCTYIIAHTE Cpas3y
B JIOJITHE Pa3TOBOPHI U BEISICHEHHE AeTaleil. [[03HaKoMHUBIINCH, JOCTATOYHO JOTOBOPUTHCS O BO3SMOKHOCTH
JTATBHEUIIINX KOHTAKTOB, BRIPA3UTh CBOIO 3aMHTEPECOBAHHOCTE B 3TOM. [locTapaiitech



3aIIOMHHUTH (WM 3aITUIIATE) UMEHA M OTYECTBA BCEX, C
kem Bac OyayT 3HAaKOMUTB.

Xopo11o, eciiv B IEPBHIN JIeHb B BallleM
PacHoOpsDKEHUHN OKaKETCSI MHOTO JIEJIOBBIX OyMmar,
B KOTOPBIX cieyeT pa3oOpartbces. Bel cpasy okaxkerech
nipu fene. Ho BaXKHO MOHAYaly HEe cTapaThCs OHATH BCE
JIeTalln, a OBICTPO MPOBECTH 0030p, IKCIPECC-00yICHUE,
YTOOBI Ha 3TOM OCHOBE MEPEHTH K KOHKPETHOH padoTe.

Bxoxnenwne B padorty.

Hampumep: HenaBHO 0HA OYEHB KpyIIHAs
KOMITaHUsl IPUHSIIA Ha paboTy HOBOTO JUPEKTOpa Mo nepcoHany. OIHOTro U3 CaMbIX CHIIBHBIX POCCHHCKUX
CHELHAINCTOB 110 KaJIpOBOMY MEHEKMEHTY. Boliifs Ha paboTy, OH Hadasl ¢ U3y4EHUs 1eJI U COCTaBICHUS
KOHKPETHOTO TIIaHa JiesiTensHoCcTH. K KOHITy BTOpO# Henenn paboThl Tako# miaH y Hero yxke 0but. Ho uto
BaXXHO, B 3TOT [IEPHUOJ OH 3aHUMAJICSI HE TOJIBKO IJIAHOM, HO U pelllal MpakTHUeCKUe 3a1a4u.

To, yem BaM MOXHO U HY>KHO OyJIeT 3aHUMAaThCS IO paboTe B MEPBbIC IHU, 3aBUCHT, IIPEXKIIE BCETO,
OT MMOPSAAKOB, 3aBCICHHLIX B KOMIIAaHWH, U OT TOI'O, HA KaKyI0 JOJKHOCTD Bbl IPETCHAYCTE.

Bawm OyneT mpoiie 0CBOUTBCSI, €CITU MOPSA0K BBOJA HOBBIX COTPYIHHKOB B (PPME XOPOILIO
MPOIyMaH.

Jpyroii KpalHOCTBIO SIBISIETCS NPEAOCTaBICHUE DPAOOTHHUKY OONBIION CaMOCTOSITEIBHOCTH C
MEPBBIX JHEW padoThI: pa3zdmpaiics caM W Aenail To, 9to Hago! B Takol cuTyarnum dare OKa3bIBAIOTCS
PYKOBOAMTENHN Pa3UYHBIX YpoBHel. Pa30mparecsi ¢ HOBOW pabOTOW MM NPUXOIUTHCS BO MHOTOM
CaMOCTOSITEIBHO, TIPOSIBIISAS UHUIINATHBY.

YTouHeHHe 3a/1a4 U TPUOPUTETOB

OOBIYHO PYKOBOAUTENH HOBOI'O paOOTHUKA CTABUT Iepejl HUM 3aJayl U 1aeT CTapTOBBIN
MHCTpYKTaX. HacTo 3T0 MOXKeT aenaTbes 0e3 AeTaln3aliy, a UHOTIa U IPOCTO Ha YPOBHE OOIIUX CIIOB.
OxkazaBUINCh B TAKOW CUTYaIlUH, [IeJIECO00Pa3HO OMHCATh CBOE BUICHUE PaOOTHI.

PazoOpapmiiice B jAelax W COCTAaBUB MPOCKT JIMYHOTO IUIaHA, BBl ClleNaeTe BaKHBIA IIar B
YTOUHCHHHU CBOUX 3ajla4 U IMPUOPUTETOB. ITocne storo HYXXHO y6eI[I/ITBC$I, YTO BbI IIOHHUMACTC 3ada4u U
NPUOPHUTETHI PaBUIILHO. ClieNaTh 3TO MOXKHO, JIUIIb 00CTOSTETLHO 00CYK/ast COOTBETCTBYIOIINE BOIPOCH
C PYKOBOACTBOM, C MOAYUMHCHHBIMU (ecnn eCTB) n C KouIeramMu, C KOTOPbBIMH BbI JOJIKHbBI
B3aMMO/ICHCTBOBATh B KOMITAHUH «I10 TOPU30HTAIIN.

Ecmm BBI IMPOCTO COCTABUTE IJIaH U AAJIUTC €T0 IIOCMOTPETh HAYaJIbHUKY WJIM €1I€ KOMY-TO, TO
PHUCKyeTe B OTBET IOJIYYUTh BMECTO JICUCTBUTEILHO T0JIe3HON MH(DOopManuu GhopMaibHOE 0J100pEHUE HITH
HECYIIECTBCHHBLIC 3aMCYaHusA. J4! HEBCPHO HAIIPABUTC CBOU YCHUIIUA.

Kak OyaeT oneHUBaThCA Baiia pagora.

BrixoJis1 Ha HOBYIO paboOTy, OYEeHb BAKHO pa300paThCs, KTO , B KAKOIM Mepe ¥ M0 KaKUM KPUTEPHSIM
OyJIeT OolleHMBATh Pe3yJbTaThl Balllel NEATENbHOCTH. JTO Ha CaMOM Jielie He TaKOW MPOCTOH BOMPOC, KaK
MOJXKET TOKa3aThCs Ha MepBbIA B3risa. Pa3oOpaBmimch B TOM, KTO OyneT OIEHMBATHL Bamly paboTy, He
3a0bIBaiiTe 00 ITHUX JIFOJSX U TIOMOTANTe UM YBHJIETh PE3YJIbTATHI.

OKET CIyYUTHCS TaK, YTO B KOMIIAHHH Ballla JOJHKHOCTh HE SBJSIETCS YHUKAILHOW U €CTh OoJee
OTIBITHBIE COTPYJIHUKH, BBHITIOJHSIIONINE aHAJIOTMYHYH0 pabory. IllocrapaiiTech ¢ KeM-TO U3 HHX
MMO3HAKOMHTHCS M YCTAHOBUTH JOBEPHUTEIbHBIC OTHOIIEeHUA. MiHbopMaliust o paboTe, MOoTydYeHHAs U3 3TOr0
HMCTOYHHKA, MOXKET OBITh HE MEHEE IOJIE3HOM, ueM Oecela ¢ Ha4aaIbHUKOM.

Ternepb MCUXOIOTHYECKHE ACTIEKTHI IEPBBIX pabouunx jJHel: HaBepHOe , MOYTH KaKIOMY U3BECTHBI CITy4aH,

KOTJ]a HOBBIH PaOOTHHK HE MOT BIIHCAThCS B KOJUICKTHB M BBIHYXJIEH OBUI YXOJIWTH, MPOPA0OTaB OYCHb
Henonro. Kak cienaTts, 9ToOBI C BaMH TAaKOTO HE TIPOU3OIILIO?

Hpurmun JIOKomomuea



Bor coer mncuxomora C. KanammwmkoBa: «BpiOepuTe B KOJJICKTHBE HYEJIOBEKa JaBHO
paboTaroriero, moJIb3yIOMIerocs BIUsHIEM. Eciy BBl cyMeeTe YCTaHOBHTH C HUM XOPOIIHE OTHOIICHWS,
COJIM3UTHCS, TO OH BO MHOTOM TTOMOYXET BaM PEUIUTh MPOOIIeMy afanTalui B KOJUIEKTHBEY.

@aKkTHYECKH ATOT YEJIOBEK BBICTYIHUT B POJU JIOKOMOTHBA, NMPHUIENHUBIINCH K KOTOPOMY BBI
MoKeTe ObICTPO 1 0e30071E3HEHHO «BhEXaTh» B HOBBIH KOJIICKTHB.
['pynnoBeie HOpMBI TOBECHUS

B ka)x0M KOJIJIEKTHBE CYILIECTBYIOT CIOKHBLIMECS IPYNIIOBbIE HOPMBI IIOBEAECHUS, CBOEOOpa3HbIe
MOBEIEHYECKHE CTaHIApThl. DTO MOXKET KacaTbCsi MaHEphl O/E€BAThCA U FOBOPHUTH, BPEMEHHU MPHUXO0Ja U
yxoJia, MEPeKypoB, 00e1a, KIPOMUCKI», CoJlepKaHus pabodero Mecra u T. A. Eciau 4enoBek He coOironaeTt
3TH HOPMBI, TO KOJUIEKTHB €r0 OTBEpraer. TakoMy YeloBeKy, CKOpee BCEro, NMPHUAETCS paccTaTbCs C
KoMIaHuen. BeIBoJ: cTapaiiTech MOHATH 3TH TPYIIIIOBBIE HOPMBI TIOBECHUS U BITUCATHCS B HUX.

Hanpumep, HOBBIF paOOTHMK B TEpPBBIA K€ [EHb OKaszaicsi Ha CIY>KeOHOW BeYEepHHKE,
TIOCBSIIIEHHON JTHIO POXJIEHHS OJJHOTO M3 COTPYAHUKOB. M XOTsS Ha cToje OBUIO AOCTATOYHO CIIMPTHOTO,
HaIlMBaThCS JIONbSHA B 3TOM KOJUIEKTUBE HE OBUIO NMPHHATO. A HOBEHBKHMH $IBHO mepedpai. DToro
0Ka3aJIoCh 10CTATOYHO, YTOOBI KOMIIAHHSI C HUM PaccTanach.

Yyecmeo mepuvl u 000podHceameIbHOCHD

VY HeynawiMBOro HOBWYKA, B MEPBHI jke Beuep rpyd0 HApyLIMBILIETO OJHY M3 TPYNIOBBIX HOPM
MOBEJICHUS, €IlI¢ He OBLIIO BpEMEHH B 3TUX HOpMax pa3oopathes. Hy u uro? Eciiu Obl OH COOJIIO1AT 4YBCTBO
MEpHBI, HEMPHUATHOCTH OBl HE Mpou3ouuUIo. B mepBoe Bpems, Moka Bbl HE pa3o0paich B HOBBIX JUIS Bac
NOPSIIKAaX ¥ HOpMax, HY>KHO OBITH 0COOEHHO OCTOPOXKHBIM U CACp)KaHHBIM. 1 B mocTymnkax, 1 B CJIOBax.

Eme oaHuM BaKHBIM MOMEHTOM SIBIISIETCA Bamla J0OpOXKenaTeNbHOCTh. PasroBapuBaiite
MPUBETINBO, Yalle yIeI0aiiTech, MpH Clydae HE CTECHSIHTECh MPENJIOXKHUTHh CBOIO IMOMOINb. 30eraiite
PE3KHX CIIOB M MHTOHAIMA. He ToponuTech KpUTHKOBATH TOPSIIKYM B HOBOM opraHuzanuu. U yx tem Oosee
HE CPaBHUBAMTE UX C YEM-TO U3 BALLETO MPEXXHEr0 ONbITA, €CIIM 3TO CPAaBHEHHE HE B M0JIb3y HOBOTO MECTA.
Bcemy cBoe Bpemsi.

Ilcuxonozuueckan KOMnemenmHoCmy

Yenoseky, Ooyiee HCKyCHOMY B OOILIEHHH, JIETYE YIACTCS] yCTAHABIMBATH IO3UTUBHbBIE OTHOLICHHUS
C HOBBIMH JUISL HETO JIIOJIbMH. MOXKHO JIM OBJIA/IETh HCKYCCTBOM OOILIEHHS U COBEPIICHCTBOBATH ce0s1 B
HeM? KoHeuHO MOXHO.

Ouens nonesna kuura . Kapuern «Kak 3aBoeBbIBaTh Apy3el U OKa3bIBATh BIHUSAHUE HA JHOACII».
Tenepb k€ KHUI IO TCHUXOJOTHH OOLICHHS H3AAHO Ha PYCCKOM SI3bIKE OYEHb MHOIO, HO BEJIHKOE
MHO’KECTBO JIIOIeH HE YAOCYKUINCh IPOIITYINPOBATh XOTs ObI O/IHY TaKylO KHUTY.

BrIBOJI: 3aHMMaliTECh caMO00Opa3oBaHueM B 00JIaCTH MPAKTUIECKOU ncuxoiorud. Eciiu Bbl
HAY4HTECh JIy4lle pa3OupaThCs B JIIOJISX U MPaBHIIbHEE ce0s BECTH, TO BaM OyJET Jierde BIUCATHCS B
mo6o# komekTuB. U He Tonbko. [Icnxonorndyeckn KOMIETEeHTHBINA YeJIOBEK C MEHBIIUMHU YCHITHAMU
JoOMBaeTcs OOJBITNX Pe3yIbTATOB B IIMPOKOM KpyTe 3ajad.

Kax 3anmmatecs camooOpa3zoBanmem? Bo-miepBbIX, unTaiiTe W u3ydaiite. Bo-BTOphIX, Korma
NPEACTABUTCA BOSMOXKHOCTD (@ ee Hy)KHO UCKaTh), IOy4acTBYHTE B TPEHUHTI€ IO IICUXO0JI0THH o0meHus. U,
B-TPEThUX, 3aJyMBIBalTECh O TOM, UTO U KaK BBI J€NIAeTe KaXKbIH J€Hb, KaK CTPOSTCS BAaIllM OTHOLLIEHMUS C
moapMu. M HaxoauTe criocoObl COBEPILIEHCTBOBATE C€0sl U CBOM OTHOILEHHS C JIFOABMHU.






