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1. O01mme MoJI0KeHUA

1.1 IIporpamma rocynapCTBEHHON MTOTOBOW aTTecTallMM pa3paboTaHa B
cooTBeTcTBHH ¢ 3akoHOM Poccuiickoit denepanmu «O6 o6pazoBanumy, PI'OC 1o
cnenuanbHocT  46.02.01 JlokymeHTanimoHHOe oOOeCleUeHHe yIpaBieHUs |
apxuBoBenieHue, [lopsiakom npoBeieHrs roCy1apCTBEHHON UTOTOBOM aTTecTaluu
o 00pa3zoBaTeIbHBIM MpPOrpaMMaM CpeIHEro NMpodecCHOHATBLHOTO 00pa3oBaHUs
(ytB. I[Ipukazom MunucrepctBa [IpocBemenuss P® ot 08 Hos6pst 2021 r. Ne 800).

1.2 llenpto TOCY1apCTBEHHOM UTOTOBOM aTTECTALIMU SIBIISICTCS] YCTAaHOBIICHUE
COOTBETCTBHSI YPOBHS M KaueCTBa MPO(PECCUOHATBHOMN MOATOTOBKH BBITYCKHHKA I10
cnennanbHoctd  46.02.01 JloxkymeHTanmoHHOe oOOecIevYeHrne yIpaBlIeHUS U

apXWBOBEJICHNE TpeOOBaHUAM beneparbHOTO rOCyJapCTBEHHOTO
o0pa30BaTeILHOTO CTaHJAApTa CpeaHero mpodecCHOHATBLHOTO 00pa3oBaHHs U
paboTomarenei.

1.3 TocymapcTBeHHass WTOroBas arTecTalus SBISETCA O0s3aTEIbHON
MPOLIETypOH JUIsl BEITYCKHUKOB OYHOM M 3204HON (popM 00yUeHUS, 3aBEPIIAIOIINX
OCBOEHHUE OCHOBHOU IPO(eCcCHOHATBHON 00pa30BaTEIbHOM MPOrpaMMbl CPETHETO
1po(hecCUOHATILHOTO 00pa30BaHUsl.

1.4 K rocyaapCcTBEHHOM UTOTOBOM aTTECTAIlMU JOMYCKAIOTCS 00yJaromuecs,
YCHENIHO  3aBEpIIMBIIME B  TOJHOM  00bEME  OCBOCHHE  OCHOBHOM
npodeccuoHanbHON 00pa3oBaTeIbHOM TMporpamMMbl 1Mo crenuanbHocTH 46.02.01
JlokyMeHTaIlMOHHOE 00€ecTIeueHrEe YIPABICHHS U apXUBOBEACHHE.

1.5 OcHoBHOHI TmpodeccCUOHAIBHOW 00pa30BaTeIbHON MporpaMMon Mo
cnemmansHocTd  46.02.01 JlokymeHTanmoHHOe oOOecCIedYeHrne yIpaBlIeHUS U
apXMBOBE/ICHNE TMPEAYyCMaTPUBACTCS MOJATOTOBKA BBITYCKHUKOB K CIEAYIOIIUM
BUJIaM PO ECCHOHANBHOMN NEATEeIHLHOCTH:

- Ocy1uecTBieHNE OPraHU3alMOHHOIO M JOKYMEHTAI[MOHHOTO 00eCreYeHHsI
NeSTeTLHOCTH OpTraHu3aIliiy,

— Opraauzaiusa apxuBHON pabOThI MO JOKyMEHTaM OpTaHU3aIfil pa3IMdHbIX
dhopM COOCTBEHHOCTH;

- Breimonnenue paboT 1O OAHOW WJIM HECKOJBKUM MpodeccusiMm pabouux,
JOJDKHOCTSAM cltykamux (BeimomHenue paboT mo JOKHOCTH ciyskamiero 26353
CekpeTapb-MallIMHUCTKA)

1.6 BrinmyckHUK, OCBOMBILHUI OCHOBHYIO npo¢eCCUOHATIbHY IO
o0pa3zoBaTeIbHYI0 TporpaMMmy, AOJKEH o00JagaTh OOIIMMH KOMIIETEHIIUSIMH,
BKJIIOUAIOIIMMHU B c€0SI CTIOCOOHOCTD:

Boei6upate crnocoObl pemieHus 3agad npodeccCHOHATbHOM e TeIbHOCTH
IIPUMEHMUTEIBHO K Pa3JIMYHBIM KOHTEKCTaM

OK 01.

Hcnonb30BaTh COBpEMEHHBIE CPEACTBA MOMCKA, aHAJIU3a U MHTEpIpETaluu
OK 02. nHpopManuu U HMHPOPMAIMOHHBIE TEXHOJOTHHU ISl BBIMOJHEHUS 3aaad
poeCCHOHATILHOM J1eATeIbHOCTH

[InanupoBaTh ¥ peanu30BBIBATH COOCTBEHHOE MPOQECcCCHOHAIbHOE U
JUYHOCTHOE  pa3BUTHE,  MNPEANPUHUMATENIbCKYIO  JESTEIbHOCTh B
npodeccuoHaIbHOW  cdepe, HCIOIB30BaTh 3HAHUS TI0 TPABOBOM W
(hMHAHCOBOW T'PAaMOTHOCTH B Pa3JIMYHBIX KU3HEHHBIX CUTYAITUIX

OK 04. DddekTHBHO B3aUMOIEHCTBOBATh U pabOTaTh B KOJIJICKTUBE M KOMaH/IE

OK 03.




OcymiecTBiATh  yCTHYHO M IHCbMEHHYI0  KOMMYHMKALIMIO  Ha
OK 05. roCyJJapCcTBEeHHOM si3bIke Poccuiickoit @enepanuu ¢ y4eToM 0coOE€HHOCTEH
COLIMAJIBHOTO U KYJbTYPHOI'O KOHTEKCTa

[IposABIATE TIpa’kJaHCKO-NIATPUOTUYECKYIO MO3ULMI0, JEMOHCTPUPOBAThH
OCO3HaHHOE IOBEJCHME HAa OCHOBE TPAJAMLMOHHBIX POCCHUMCKHX ITYXOBHO-
OK 06. HPaBCTBCHHBIX ILIEHHOCTEH, B TOM 4YHUCIE C Y4YE€TOM TapMOHM3aLUHU
MEXHAIMOHAJIBHBIX U MEXPETUTHO3HBIX OTHOIIEHUH, IPUMEHSTh CTaHJapThl
AHTUKOPPYILIMOHHOIO IOBE/ICHUS

CopnelicTBOBaTh COXPAHEHUIO OKPYXKAIOILIEH cpeabl, pecypcocOepekeHHtto,
OK 07. OPUMEHSATh 3HaHMA 00 W3MEHEHMM KIMMAaTra, NPUHIHUIE OepeKIUBOTO
IIPOU3BOJICTBA, 3 (PEKTUBHO AEHCTBOBAThH B UPE3BhIYANHBIX CUTYALUAX
Hcnonp3oBate cpeactBa (U3MYECKOW KYyJIbTYpBHl ISl COXPAaHEHHS U
OK 08. YKpEIJIEHUs 3J0POBbSl B Ipollecce NPOo(EeCCHOHAIBHON ICATEIBHOCTH H
noJiIep>KaHusi HEOOXOMMOTO YPOBHS (PH3HUECKON MOTOTOBICHHOCTH
ITonp3oBaTbes MpodecCHOHAIBHON AOKYMEHTAIMeld Ha roCcy1apCTBEHHOM U
MHOCTPAHHOM fI3BbIKAaX

OK 09.

1.7 BrinyckHuK, OCBOMBIINHI OCHOBHYIO po¢eCCUOHATIBHY IO
oOpazoBaTeIbHYI0 MporpamMMmy, JOJDKEH  o0siamath  OpodeccroHaIbHBIMU
KOMITCTCHIIUSIMH, COOTBETCTBYIOIIMMHA OCHOBHBIM BHIaM MPOQECCHOHATBHON
NEeSATeTLHOCTH:

OcyHIeCTB.]IeHI/Ie OpPraHu3anuoOHHOIroO H AOKYMCHTAIIMOHHOI'0
o0ecneueHus HCATCIBHOCTH OpPraHu3anuu
OcymiecTBiATh pUEM-TIepeady yrpaBieHIeCKO HHPOPMALUU C ITOMOIIBIO
IK 1.1. CpEZCTB
MH(POPMALMOHHBIX 1 KOMMYHHUKAIITMOHHBIX TEXHOJIOTHH.
K 1.2. KoopaunupoBars paboTy NPUEMHOM pyKOBOIMTENS, 30H MpPHEMa pa3IUYHbIX
KaTeropuil moceTuTeNell OpraHu3aiui.
Brnanerr HaBbIKaMHM IJIAHMPOBAHUS pPAa0OYEro BPEMEHU DPYKOBOIUTENS MU
ceKperaps.
OcCylecTBIATh MOATOTOBKY [JEJOBBIX IOE30K PYKOBOOUTENS M APYTHUX
[IK 1.4. COTPYAHHUKOB
OpraHM3alHH.
Bnaners cmocobamu opraHu3anuu pabodero IMpOCTPAHCTBA HMPHUEMHOU H

IIK 1.3.

IK 1.5.
KaOMHETa pyKOBOAUTEIIS.
OcyuecTBisiTh paboOTy MO TOJArOTOBKE U IPOBEJIEHUI0 KOH(PEPEHTHBIX
IIK 1.6. MEpOTIPUATHH, obecrieunBaTh UH(POPMALIMOHHOE B3aUMOJIeHCTBHE
PYKOBOJIUTEIIS C MOAPA3ACICHUSIMHU M JOIDKHOCTHBIMH JIMIIAMH OPTaHU3aINH.
Odopmars OpTaHU3aIIOHHO-PACTOPSAUTEIBHBIC JTOKYMEHTBI "
IK 1.7. OpraHu30BbBIBaTH PAa0OTy € HUMH, B TOM UYHCIE€ C UCIOJb30BaHUEM
ABTOMATH3MPOBAHHBIX CHCTEM.
K 1.8, OdopMiIATE JOKYMEHTHI MO JIMYHOMY COCTaBY M OPraHH30BHIBaThH paboTy C

HUMH, B TOM YHCJIE C UCIIOJIb30BAHUEM aBTOMATU3UPOBAHHBIX CUCTEM.
OpraHu3oBbIBaTh TEKyllee XpaHEHHWE JIOKYMEHTOB, OOpabOTKy Jen Juisd
K 1.9. OIIEPaTUBHOIO M APXMBHOTO XPaHEHMSA, B TOM YHUCIE C HCIOJb30BAHUEM
ABTOMAaTU3UPOBAHHBIX CUCTEM.




Opranu3zanuss apxuBHOM PpPadoThl MO JOKYMEHTAM OpPraHu3anui
pa3an4YHbIX (OPM COOCTBEHHOCTH

K 2.1. Ocy1ecTBISATh KOMIIJIEKTOBAaHUE ApXUBHBIMU J€JIaMU (JOKYMEHTaMH) apXuBa
OpraHu3aluu
MK 2.2. Bectu yuér apxuBHBIX /1€ (IOKYMEHTOB), B TOM UHUCIIE C UCIIOJIb30BAHUEM

ABTOMATHU3HUPOBAHHBIX CUCTCM

Ocy1ecTBISATh XpaHEHNUE apXUBHBIX /1T (IOKYMEHTOB) C IOCTOSIHHBIM

IK 2.3.
CPOKOM XpaHEHHs U 110 JINYHOMY COCTaBY B apXHUBE OpPTaHU3AIIH
K 2.4 Ocy1ecTBIATh XpaHEeHHE, KOMIUICKTOBaHKE, YUET U HCIOIb30BaHUE JIEIT
o (IOKyMEHTOB) BPEMEHHOI'O XpaHEHUS
K 2.5 OcymiecTBIATh UCTIONB30BAHUE APXUBHBIX JIEJ (JIOKYyMEHTOB), B TOM YHCJIE

C UCITIOJIb30BAHHUEM aBTOMATU3HPOBAHHBIX CUCTEM

1.8 HeobxomuMmbIM yCIOBHEM JONycKa K TOCYJapCTBEHHON HWTOrOBOM
ABJIAETCSl ~ NPEJICTAaBICHWE  JOKYMEHTOB,  IOJATBEPKIAIOUIUX  OCBOCHHE
BBIITYCKHUKAMH OOIIMX U MNpo(ecCHOHANBHBIX KOMIETEHIMH TpU HU3YYEHUH
TEOPETHUYECKOr0 MaTepHalia U MPOXOKIECHUHU MPAKTUKHU MO KaKIOMY M3 OCHOBHBIX
BUJIOB TPO(PECCHOHATIBHOM I€ATEIbHOCTH.

1.9 BbIllyCKHUKOM MOTYT OBITh HPEJOCTaBIEHbI OTYETHI O paHEe
JOCTUTHYTBIX pe3yjbTaTaX, JONOJHUTEIbHbIE CEPTU(PUKATHI, CBHIECTEIbCTBA
(IMIIIOMBI) ONMMIMAJ, KOHKYPCOB, TBOpPYECKHME pPabOThl MO CHEUATbHOCTH,
XapaKTEPUCTUKHU C MECT MPOXOKIECHUS IPOU3BOJICTBEHHON TPAKTHUKHU.

2. ®opMa rocy1apcTBeHHOM NTOrOBOM aTTeCTAIIUH

2.1 ®opmoil TrocyJapCTBEHHOW WTOTOBOM AaTTECTAIlMM BBITYCKHUKOB
KOJUIe[pka 10 00Opa3oBaTeNbHOM MporpaMMe CpeaHero MnpodeccruoHalbHOTO
obOpazoBanusi mo crenuanbHocTH 46.02.01 JlokyMeHTanmonHoe oOecreueHue
yIpaBleHUsT W apxuBoBeleHue B cOOTBETCTBMM ¢ PI'OC siBasiercst 3amura
JAUIUIOMHOM padoThl (MPOEKTA) U IEeMOHCTPAIMOHHBIN IK3aMeEH.

JIeMOHCTpallMOHHBIN YK3aMEH HANPABJIEH HA ONPEAEIEHUE YPOBHS OCBOCHUS
BBIITYCKHUKOM MaTepHalia, MpeayCMOTPEHHOro 00pa3oBaTesIbHOM MpOorpaMMoin, u
CTeNeH!u C(HOPMUPOBAHHOCTU MNPOPECCUOHAIBHBIX YMEHUH W HaBBIKOB NYTEM
MIPOBEJCHNsI HE3aBUCUMOM JKCIEPTHOW OLIEHKN BBIIOJHEHHBIX BBITYCKHUKOM
IIPAKTUYECKUX 3aJaHUA B YCIOBUAX PpEAIBHBIX WIA CMOJACIMPOBAHHBIX
IIPOU3BOICTBEHHBIX IIPOLECCOB.

JluriomHasi paboTa HalpaBiieHa Ha CUCTEMAaTH3aLUI0 U 3aKpEeTJICHUE 3HAaHUN
BBIITYCKHUKA 110 CIELUAJIBbHOCTH, a TAKXE OIPEIEICHUE YpPOBHS TOTOBHOCTHU
BBITTYCKHUKA K CAMOCTOSTENIbHON TPpOo(hecCHOHaIbHOM NeITeNbHOCTH. JurmomMHas
paboTa mpeanonaracT caMOCTOSATENbHYIO MOJITOTOBKY (HAlTMCAaHUE) BBITYCKHUKOM
paboThl, IEMOHCTPUPYIOILIEH YPOBEHb 3HAHUN BBIITYCKHUKA B paMKax BbIOpaHHOM
TEMBI, a TaKKe CPOPMUPOBAHHOCTH €r0 MPOdEeCCUOHATBHBIX YMEHHUI 1 HABBIKOB.



3. O0bem BpeMeHHU HA NMOATOTOBKY U NPOBe/ieHUe

3.1 B cootBeTcTBUM C YyueOHBIM IUIaHOM creruanbHocTH 46.02.01
JIoKkyMeHTAITMOHHOE O0eCIIeYeHUE YITPaBICHUS U apXUBOBEICHUE 00hEM BpEMEHU
Ha TOCYJapCTBCHHYIO HTOTOBYIO aTTECTAIIMIO COCTABIISICT 6 HECIb.

3.2 Cpoku 3aluThl TUTUIOMHOM paboThI ¢ 16 utons 2026 r. mo 29 utons 2026
r; AeMoHcTparmonHoro sk3amena ¢ 01 urons 2026 r. mo 04 urons 2026 r.

4. llpuMepHasi TeMATHKA U MOPAIOK YTBEPHAKAEHUS TeM AUIIOMHBIX padoT

4.1 TIlpumepHas TemaTukKa JAUIUIOMHBIX pabOT  pa3pabarbiBaeTCs
NPENoJaBATENIMA KOJUIE)Ka COBMECTHO CO CHELHAIUCTAMH MNPEAUPHUITHI U
OpraHu3alui, paccMaTpUBAacTCd HAa 3aCEIaHUM LUKJIOBOM  METOJIMYECKOU
KOMHUCCHH. TeMbl AUIUIOMHBIX paldOT JOJKHBI COOTBETCTBOBATH COJEPHKAHUIO
OJIHOTO WJIM HECKOJIBKUX MPO(PECCUOHATBHBIX MOIYJIEH.

CryaeHTy npeoCTaBIsIeTCs MPaBO BHIOOPA TEMBI JUIIOMHOM pa0dOTHI, BIUIOTh
710 TIPEJIOKEHUSI CBOEH TEMBI ¢ HEOOXOJIMMBIM 0OOCHOBAHHUEM 1IEJIECO00PAa3HOCTH
ee pa3paboTku. IIpumepHbIl MepedyeHb TeM IUIUIOMHBIX pabOT MpEACTaBICH B
npuioxeHuu 1.

4.2 Tlpuka3oM AMpPEKTOpa Ha OCHOBAHUU PEUICHMS LIUKJIOBOM METOIUYECKON
KOMHUCCHH KaXXJIOMY CTYJEHTY, BBIIOIHSIOIIEMY AUIJIOMHYIO pab0Ty, Ha3HA4YaeTCs
pykoBoautenb. Ha3HaueHue pPyKOBOIUTENSI OCYLIECTBISETCS OJHOBPEMEHHO C
3aKpEIJICHUEM TEMbl TUIUIOMHOM pabOThl 32 CTYJIEHTOM U OQOPMIIIETCS OJHUM
npuka3zoM. [1lo HeKOTOpBEIM pa3zjenam ITUILIOMHON pabOThl MOTYT ObITh Ha3HAYCHBI
KOHCYJIbTAHTBHI.

4.3 Tlocne yTBEpKJIE€HUS TEM JUIUIOMHBIX Pa00T PYKOBOJUTEIM TUIMIOMHBIX
paboT pa3pabaThIBalOT MHAUBUAYAJIbHBIE 3a1aHMs. 3aJaHHsI HA TUIUIOMHYIO padoTy
MOJANMKCHIBAIOTCS PYKOBOJAUTENEM pabdOThl M  YTBEPKAAIOTCS 3aMECTHUTENIEM
JTUPEKTOpa Mo yueOHo padore.

4.4 3anaHus Ha AUIJIOMHYIO paboTy BBIJAIOTCS CTYACHTAaM HE M03HEE, YeEM 3a
JIBE€ HEJIEJH JI0 Havaja NpeIJUIUIOMHON IPAKTUKH.

4.5 Brijaua 3a/1aHdii Ha BRIMIOJHEHUE TUILTIOMHOM pabO0ThI OCYIIECTBIIAECTCS Ha
KOHCYJIbTAllMM, B XOJ€ KOTOPOW pPa3bsACHAIOTCS Ha3HA4Y€HWE, LEId U 3aJayd,
CTPYKTypa, 00beM paboThl, MPUHIIUIIBI Pa3paboTKH U TpeOOBaHUS K 0(OPMIICHHUIO,
IPUMEPHOE paCIpPENe/ICHNEe BpPEMEHM Ha BBIIIOJHEHHE OTIEIbHBIX 4YacTeil
JTUIUIOMHOW paboThl. Ha KOHCyJbTallMM CTyAEHTaM BBLAAIOTCS METOIAMYECKHE
PEKOMEHJAIMU TI0 BBIOJIHEHHUIO AUTUIOMHOM pabOTHI.

4.6 BpinonHeHwe AMIUIOMHON pabOThI OCYILECTBISETCS B COOTBETCTBUM C
rpaduKoM, B KOTOPOM OTPaXKarOTCs 3TAIbl BHIMOTHEHUS pa0OTHI.

4.7 KoHcynpTupoBaHue (MHIWBHUIYAIbHOE M TPYIIIOBOE) OCYILIECTBISETCS B
COOTBETCTBHH C PACITUCAHUEM.

5. CTpyKTypa IMILIOMHO# padoThl M TPEOOBAHUA K €€ CONePKAHUI0
5.1 Coneprkanve TUTUIOMHOM paOOThI BKIIFOYAET B CEOS:

- BBEJCHUE;
— TEOPETUYECKYIO YacCTh;



— MPaKTUYECKYIO YacCTh;

—  BBIBOJIbI U 3aKJIIOYEHUS, PEKOMEHIAIMH 110 UCIIOJIb30BAHUIO MOITYYEHHBIX
pe3yIbTaTOB;

—  CIIMCOK UCTIOJIb3YEMOU JINTEpaTyphl;

—  TMPUIOKEHUS.
[Topsinok pacnoyioxkeHus: JOKYMEHTOB JTUIIJIOMHOM pabOThI B IOIIITUBKE:

— TUTYJIBHBINA JIUCT;

— pedepar;

— perieH3us (€CM eCTh);

— OT3bIB;

— 3a/IaHue;

— Tpaduk;

— coJepkaHue (OTJIaBJIeHuE);

— OCHOBHOM MaTepual MOSICHUTEIbHOM 3aICKy;
— CIIMCOK UCTOJb30BaHHBIX UICTOYHUKOB;

— MNPUIIOKEHHUs (IPU HEOOXOIUMOCTH).
5.2 Pedepar 10KEH COepKaTh:

— CBEIECHUS O KOJMYECTBE JINCTOB (CTpaHUI), KOJIMYECTBO WIUIFOCTPALIMIA,
Ta0JIMIL, UCIIOIb30BAHHBIX HCTOYHUKOB, IPHIIOKECHHUI;

— ICPCUCHD KIIIOUCBLIX CJIOB,

— TekcT pedepara.
Tekcr pedepara 10KEH OTPaKaTh:

— OOBEKT HCCIIEIOBAHUS,

— 11eJb PaboTHI;

— METO/bl U 000PYI0OBAHUE;
— TIOJTyYCHHBIC TaHHBIC,

— 001acTh MPUMEHEHHS,

— 3KOHOMMYECKYIO 3(PPEKTUBHOCTD UM 3HAYUMOCTH PaOOTBHI.

5.3 Bo BBeieHnM 000CHOBBIBAETCS AKTYaJIbHOCTD U MPAKTUYECKAs 3HAUUMOCTD
BBIOPAHHOMW TEMBI, POPMYIUPYIOTCS 1S U 3aJa4H.

5.4 Ilpu paboTte HaJ TEOPETUUECKON YaCThIO OMPEACIIIOTCS OOBEKT U IPEIMET
JTUTUUIOMHOM paboThl, KpYyr paccMarpuBaembix mpobieM. I[IpoBogutcss 00630p
UCIIOJIb3YeMbIX HCTOYHUKOB, OOOCHOBBIBAETCS BHIOOpP MPUMEHSIEMBIX METOJIOB,
TeXHOJIOTU U Ap. PaboTa BBIMYCKHHKA HAJl TEOPETHUYECKOM YACTHIO IMO3BOJISET
PYKOBOAMTEIIO OLICHUTD CIEAYIOIINE 00LIMe KOMIIETEHIIUH:

OK 01. Boui6upate crnocoObl pemieHus 3agad MpodecCHOHATbHON JesSTeNIbHOCTH
MIPUMEHUTEIBHO K Pa3JIMYHBIM KOHTEKCTAM.

OK 02. Hcnons30BaTh COBPEMEHHBIE CPEACTBA MOMCKA, aHAJIW3a U MHTEPIpPETAlUuU
uHbopMalny, U WHPOPMALMOHHBIE TEXHOJOTUU Ui BBIOJIHEHUS 3a1ad
poeCCHOHATBHON e TETHHOCTH.

5.5 PaGoTa Hag BTOPBIM pa3ieioM J0KHA TTO3BOJIUTH PYKOBOJUTENO OIICHUTh

YPOBEHb PA3BUTHS CIECIYIONUX OOIIMX KOMITETCHITUA:




OK 03. [InanupoBaTh W peann30BBIBATH COOCTBEHHOE TNpodeccHoHambHOE U
JUYHOCTHOE  pa3BUTHE,  MNPEANPUHUMATENIbCKYI0  JCSATEIbHOCTh B
npodeccuonanbHoi  cdepe, HCMNONB30OBAaTh 3HAHUA IO TMPABOBOM U
(hMHAHCOBOW T'PAMOTHOCTH B Pa3JIMYHBIX KHU3HEHHBIX CHUTYAITUSIX

OK 04. D¢ deKkTHBHO B3aMMOICHCTBOBATh U pa00TATh B KOJJICKTUBE M KOMaH/IE

OK 05. OcymiecTBiATh ~ YCTHYHO U [HUCbMEHHYIO  KOMMYHHUKAIMIO  Ha
rocyJaapcTBeHHOM si3bike Poccuiickoit deaepannn ¢ y4eToM 0COOCHHOCTEH
COLIMAJIbHOTO U KYJIbTYPHOTO KOHTEKCTA

OK 06. [IposBIATE TPaKIAHCKO-TIATPUOTUYECKYIO TO3UIUI0, JIEMOHCTPUPOBATH
OCO3HAHHOE IIOBE/JIEHHE Ha OCHOBE TPAJULMOHHBIX POCCHUMCKUX JYyXOBHO-
HPABCTBEHHBIX IIEHHOCTEH, B TOM YHCIE C YYETOM TapMOHM3ALHU
MEKXHAIMOHATIBHBIX U MEXKPEIUTHO3HBIX OTHOIICHUM, TPUMEHSATh CTaHIAPThI
AHTUKOPPYILHUOHHOTO NOBE/ICHUS

OK 07. ConeiicTBOBaTh COXpPAHEHUIO OKPYXKAIOLIEH Cpenbl, pecypcocOepeKeHHUIO,
MPUMEHITh 3HAHUS 00 W3MEHEHWH KIHMMaTa, MNPUHLUIB OepekINBOro
MIPOU3BOJICTBA, dPPEKTUBHO IEHCTBOBATH B UPE3BbIUAHHBIX CUTYAITUSIX

OK 08. Hcnonb3oBath cpeacrtBa  (QU3MYECKOW KYyJIbTYphl Il COXPaHEHUS W
YKpeIIeHUsI 370pOBbsl B Tpoliecce MpodecCuOHANbHON NeATeNbHOCTH |
o iIep KaHusl HEOOXOMMOTO YPOBHS (PH3HUUECKON MOTOTOBICHHOCTH

OK 09. [Tonb3oBaTbes npodeccuoHANbHON JOKYMEHTAIMe Ha rocyJapCTBEHHOM H
WHOCTPAHHOM SI3bIKax

5.6 CopaeprkaHre OCHOBHOM 4acCTH MPOEKTA JIOHKHO OTBedaTh 3a/1anuio (13) u
TpeOOBaHMSIM, H3JI0KEHHBIM B METOJAMYECKUX YKa3aHUSAX COOTBETCTBYIOIIEH
IIUKIJIOBOM KOMHUCCHH.

5.7 3akmroueHWE COACPKUT BHIBOABI W TPEUIOKEHUS C HX KPATKUM
000CHOBaHMEM B COOTBETCTBHH C ITOCTABJICHHOM IENBIO M 3aJa4aMH, PACKPHIBACT
3HAYMMOCTH TIOJTYYCHHBIX PE3yJIbTaTOB.

5.8 OOwbeM muIIOMHOW paboOTHl MODKEH cocTaBiaTh 60-80 crpanun
MAIIMHOMUCHOTO TEKCTA (TpeOOBaHUS K COACPKAHUIO, 0(OPMIICHHUIO, CTPYKTYpe
JTUTIJIOMHOM  paOOTBhl TIPENCTABIICHBI B METOAMYECKUX ykazaHus). CHucox
WCIIOJIb30BAaHHOM JIUTEpPaTyphl JIOJDKEH BKJIOYaTh HE MeHee |5 HCTOYHHMKOB
(TpeboBanusst kK odopmieHHo OuOIMOrpadUYECKOro CHUCKAa MPEICTABICHHI B
METOJIMYECKUX YKA3aHUSIX ).

6. [Topsi1oK BHINOJIHEHHUSI M NPEACTABIEHHS B rOCYAapCTBEHHYIO
IK3aMEHANMOHHYI0 KOMHUCCHIO TUIJIOMHOM PadoThI

6.1 He mo3anHee, yeM 3a JBE HEAENTU O MPOBEACHUS MPOIEAYPHI 3aIUTHI
MPOBOJUTCS MPEABAPUTEIIbHAS 3aAIUTA JUIIIOMHBIX pa0oT.

6.2 Ha npenBaputenbHON 3alIuTe AUIUIOMHBIX pa0dOT CTYAEHT MPEACTaBISET
JOKJa/J, OTpa)XarolllMié OCHOBHOE COJEp)KaHHe paboThl;  PYyKOBOAMTEIb
XapaKTepU3yeT AeSATENbHOCTh CTYIEHTA MO BBINOJHEHUIO paboThl; MpenoiaBaTenu
IUKIOBOM METOJAMYECKOM KOMHUCCUM U CTYIAEHThl Y4YeOHOW Tpynmbl 3a7aroT
BOMPOCHI 10 COAEPKAHUIO PAOOTHI; MPUCYTCTBYIOIINE MOTYT MPHUHATH y4acTHE B
oOcyxxneHuu padoTsl. [1o uToram o6cyX1eHUs CTYACHTY BBIAAIOTCS PEKOMEHJAIH
10 YJIYYILIEHHUIO COJIepKaHusl padoThI.

6.3 JlumiomHbie paboOTHl TOMJIEKAT O0S3aTEIBHOMY PEICH3UPOBAHUIO C
MIPUBJICYEHUEM  CHEUHAIMCTOB MPEANPUITUNA, OpraHu3aldi, YUYPEKICHUM,



ABJIIONIMXCS ~ MOTPEOUTENsIMU  KaJpOB  JaHHOW  CNEUMATIbHOCTH,  WIH
npenojiaBarenieil Apyroii 00pa3oBaTeIbHON OpraHU3aliH.

6.4 PeneH3eHTHl BBIMYCKHBIX KBaTU(DUKAIMOHHBIX pabOT Ha3HAYaAOTCS
MPUKA30M JUPEKTOPA KOJIISIKA.

6.5 PelieH3eHT olleHMBAET TUILIOMHYIO paboTy 1o opmMe U 1o coiepkaHuto. B
PEIEH3UH OTPAXKAIOTCS CIIEIYIOIINE BOMPOCHI:

— aKTyaJIbHOCTh TEMBI TUTITIOMHOU PaOOTHI;

— CTEIEHb U MOJHOTA COOTBETCTBUS COOpAHHBIX MATEPUAJIOB 1I€JIM U 3a/ladyaM
UCCJIeI0BAHNUS,

— KauyecTBO 00pabOTKH MaTepuana;

— COOTBETCTBUE cojAepkaHus M odopmileHUs pabOThl NPEAbSIBISIEMbIM
TpeOOBaHUSM;

— 00OCHOBAHHOCTD CJICTIAHHBIX BHIBOJIOB U MPEIJIOKECHHUI;

— KOHKPETHBIE 3aMEYaHMsl IO COJIEPKaHUIO, BBIBOJAM, PEKOMEHIAIUSM,
0 OpPMIICHUIO JTUIIIOMHOM pabOThI ¢ yKa3aHUEM Pa3/IesioB U CTPAHMII,

— PEKOMEH/IALMU TI0 OIICHKE AUIIJIOMHOM pabOTHI.

6.6 Peren3us moamuceIBaeTCs perieH3eHToM ¢ ykazaauem @O, mecta paboThI,
JOJKHOCTH, JaThl. PereH3ust 3aBepsieTcs MeYaThio YUPEXKACHHS, B KOTOPOM
paboTaeT peleH3EHT.

6.7 BHecenne U3MEHEHHI B TUMIJIOMHYIO paboTy, TIOCTE TOTYUYSHHs peleH3UN
HE JIOITyCKaeTCH.

6.8 3akoHueHHas u odopmieHHas AUIUIOMHAas padoTa MOIMUCHIBACTCS
CTYJIGHTOM, PYKOBOJIUTEJIEM, KOHCYJIbTAHTAMH, PEIICH3EHTOM U BMECTE C OT3HIBOM
PYKOBOJMTEIS U PEIICH3UEH MPEACTABIISIETCS 3aMECTUTEIIO TUPEKTOPA M0 yU4eOHOM
paboTe, KOTOPBII peraeT BONpocC O AOMYCKE CTYJEHTAa K 3allIuTe.

6.9 JQuniomuas paborta moipKHA OBITH MOJMHOCTHIO 3aKOHYEHA, oopmiieHa U
npeacrasieHa cekperapto ['OK 3a 3 qHs 10 3a1IUTHIL.

7. IlopsAIOK 321U THI IUIIOMHBIX padoT

7.1 3amuTa AMTUIIOMHOM paOOThl BKJIFOYAET CJICAYIOIINE MOMEHTHI:

— mpexacraienue cekperapeM ['OK cTyneHTa 4wieHaMm KOMUCCHU;

— TIPEeACTaBJICHUS OT3bIBA PYKOBOJAUTESA HA JUIJIOMHYIO pPadboTy;

— 3acJIylIMBaHUE PEIECH3UH;

— JIOKJIaJI CTYJE€HTa C WCIOJIb30BAHMEM HAaIJISAHBIX MATepHATIOB U
KOMITbIOTEPHON TEXHUKH 00 OCHOBHBIX pe3yjbTaTaxX JUIUIOMHOM paOoThl (He Oosee
15 MunyT);

— Bornpockl uieHoB ['OK nocre noknana cTyieHra;

— OTBETHI CTYy/ICHTA Ha 3aJIaHHBIE BOMPOCHI;

— OTBETHI AUIIJIOMHHUKA HAa 3aMEUaHUS PEIICH3CHTA.

7.2 TIpoa0mKUTETLHOCTD 3aIUTHI OHOW TUIIOMHON PabOThI, KaK IIPaBUIIO, HE
JIOJDKHA MPEBBINIATh 45 MUHYT.

7.3  TocymapcTBeHHass  HK3aMEHAI[MOHHAs  KOMHUCCHUSI  IPUCBAUBAET
KBATM(PUKAIMIO W BBICTABIISIET UTOTOBYIO OILIEHKY MO pe3yjbTaTaM BBICTYIUICHUS
JUIJIOMHHKA.



7.4 TocynapcTBeHHass HK3aMEHALIMOHHAs KOMMCCHSI OLEHUBAECT JAMUIIJIOMHYIO
paboTy ucxoas us:

— YCTHOTO JIOKJIa/la CTYJEHTA;

— OTBETOB  Ha  BONPOCHI, 33aJaBacMble  WICHAMH  T'OCYJIapCTBEHHOMN
AK3aMEHAlIMOHHON KOMHUCCHM;

— OT3bIBA PYKOBOJMTEILS;

— OT3bIBA PELICH3EHTA;

7.5 B geHp 3ammThl MOCHE 3aKPHITOrO 3acC€laHUs TOCYIapCTBEHHOM
HK3aMEHALIMOHHOW KOMHMCCHU M O(OpPMIIEHHUS MPOTOKOJIA 3aCEAaHMs IO 3allUTe
JTUTUIOMHON paOOThI CTYJEHTaM OOBSABIISIOTCS PE3YIbTATHI.

7.6 JlunaM, HE TPOXOAMBIIMM TOCYAAPCTBEHHOW WTOTOBOM AaTTECTAIMH IO
YBAKUTEIBHOU IIPUYMHE, IIPENOCTABISAETCS BO3MOKHOCTb IIPOUTH
rOCyIapCTBEHHYIO UTOTOBYIO ATTECTALIMIO B YCTAHOBIIEHHBIE KOJIJIEIKEM CPOKH, HO
HE II03/IHEE YETBIPEX MECALIEB MOCIIE IT0JaYM 3asIBJICHHUS.

7.7 OOyuyaromyecs, He TPOLIEAIINE TOCYJapCTBEHHOW UTOrOBOM aTTECTalluU
WU IIOJIY YU BILIHE Ha roCy1apCTBEHHOU UTOTOBOM aTTeCTaluN
HEYJOBJICTBOPUTEIIBHBIE PE3YJIbTAThl, IPOXOLAT TI'OCYIAPCTBEHHYIO HTOTOBYIO
aTTeCTallul0 HE paHee 4YeM Yepe3 IIeCTb MECALEB I10CJIe IPOXOXKACHUA
rOoCyIapCTBEHHOW UTOTOBOM aTTECTALIMU BIIEPBLIE.

8. Kputepum BbICTaB/IeHHsI OLIEHOK HA OCHOBE BBINOJHEHHS U 3a1UThI
AMILJIOMHOM padoThI

8.1 «OTAMYHO» BBICTABIISICTCS 3a CIICAYIONTYIO JUTUIOMHYIO paboTy:

- paboTa HOCHUT MCCIEIOBATEIbCKUI XapakTep, COJAEPKHUT TIPaMOTHO
W3JIO)KEHHYIO TEOPETHUYECKYI0 0a3y, TIyOOKHUM aHaiau3 mpoOJIeMbl, KPUTHUECKUN
pa300p ACATEIHHOCTH MPEANPUATHS (OpTaHU3AINN), XapaAKTEPU3YETCs JTOTUIHBIM,
MOCJICIOBATEILHBIM M3JI0)KCHHEM MaTepHalia ¢ COOTBETCTBYIOIIMMH BBIBOJAMHU U
000CHOBaHHBIMH MPEIOKEHUSIMH,

— HMMEET MOJIOKUTETbHBIE OT3bIBBI PYKOBOJIUTEIS U PEIIEH3CHTA,

— mpu 3ammTe paboThl CTYJIEHT IOKa3bIBaeT TIIyOOKHE 3HAHMS BOIMPOCOB
TE€MbI, CBOOOJHO OMEPUPYET MAHHBIMU HCCIEAOBAHHS, BHOCHUT OOOCHOBAHHbBIC
NPEMIOKEHHSI 10  YJIYYIICHUIO TIOJNIOKEHUS TPEanpusitus (OpraHU3alNN),
b ()EKTUBHOMY UCIOJIb30BAHUIO PECYpCOB, a BO BpeMs JOKJIaJa HCIOIb3YyeT
HarJISIHbIE TOCcOoOus (TaOnuIbl, cXeMbl, rpadUKd U T. 1.) WIK Pa3JaTOUYHbIN
MaTepHal, Jerko OTBEYAeT Ha MOCTABJIEHHbBIE BOMPOCHI.

- IIpu 3amure paboOThl CTYACHT YBEPEHHO CCBIIAETCS Ha JEHUCTBYIOIILYIO
HOPMATHBHYIO JIOKYMCHTallMI0 B cdepe paboThl C JOKYMEHTaMH, Ha3bIBas
JIOKYMCHT.

8.2 «Xopo110o» BBICTABIISIETCS 3a CJICAYIONIYIO AUTIIOMHYIO paboTy:

- paboTa HOCHT WCCIICIOBATEIBCKANA XapaKTep, COJIEPKHUT TPaMOTHO
U3JI0KEHHYI0 TEOPETHUECKYI0 0a3y, TOCTATOYHO MOJIPOOHBIN aHaIN3 MPOOJIEMBI U
KPUTUYECKUM pazoop NeSITENHbHOCTH PEANPUATUS (opranu3zanun),
XapaKTEePHU3yeTCs MOCJIEI0OBATEIHLHBIM U3JI0KEHUEM MaTtepuana C



COOTBETCTBYIOILIMMHU  BBIBOJAMH, OJHAKO C HE BIIOJHE OOOCHOBAHHBIMU
PEJI0KEHUSIMU;

— HMEET MOJIOXKHUTENIbHBIN OT3bIB PyKOBOJUTEINS U PELICH3CHTA,

— IpPU 3aLIUTE CTYJEHT IOKA3bIBAET 3HAHUS BOIIPOCOB TEMBI, ONEPUPYET
JAHHBIMU HCCIIEJOBaHMsI, BHOCUT IPEAJIOKEHUS IO YJIYUIIECHUIO AESITEIbHOCTU
npeanpusTus (opranuzanun), 3¢p(HEeKTHBHOMY UCIIOIb30BaHUIO PECYPCOB, BO BpEMS
JIOKJIa/1a UCTIOB3YEeT HATJISTHBIE TTOCOOUS (TaOIHIIBI, CXeMBbI, TpaQUKU U T. T1.) WA
pa3aTOYHbIA Marepuain, 0e3 0coObIX 3aTPyIHEHHI OTBEYAET Ha MOCTAaBJICHHBIC
BOTIPOCHI.

- Ilpu 3ammrTe paboOTBl CTYOEHT HE CChUIA€TCA Ha JIEWCTBYIOIIUE
HOpPMAaTUBHBIEC TOKyMEHTHI B cepe paboThl C JOKYMEHTaMH, a UCIIOJIb3YeT 001Iue
¢dpasbl, HE Ha3bIBasi CaM HOPMATUBHBINA JJOKYMEHT.

8.3 «YOBJIETBOPUTEJIBLHO» BBICTABISETCS 3a CJICAYIONIYIO TUIUIOMHYIO
paboty:

— HOCUT HCCIIEJOBATEIbCKUN XapakKTep, COJAEPKUT TEOPETHUYECKYIO TJIaBY,
O0asupyercs Ha TMPAKTUUYECKOM Marepuane, HO OTJIMYAeTCs MOBEPXHOCTHBIM
aHAJIM30M U HEJOCTATOYHO KPUTHUYECKUM Pa3z0OpOM JEATETbHOCTH MPEANPUSTHS
(opranuzainuu), B HEW NPOCMATPUBACTCA HEMOCIEIO0BATEIBHOCTh W3JI0KEHUS
MaTepHaa, MpeaCTaBICHbB HEOOOCHOBAHHBIC MPETOKEHUS;

- B OT3bIBaX pPYKOBOJAUTENIS M PEICH3EHTA HWMEIOTCS 3aMEUaHus TI0
CoJIep KaHMI0 PabOTHI U METOAMKE aHATN3a;

- MpU 3alUTe CTYACHT TMPOSBISET HEYBEPEHHOCTH, ITOKA3bIBACT Cllaboe
3HaHHE BOMPOCOB TEMBI, HE JacT IOJHOTO, apTyYMCHTHPOBAHHOTO OTBETa Ha
3aJIaHHBIE BOTIPOCHI.

- He Bnageetr HopMaTHUBHO-TIPABOBOM 02301 pabOTHI C JOKYMEHTAMH.

8.4 «HeynoB/1eTBOPHUTEJBHO» BBICTABISIETCA 32 CIEAYIOLIYIO JUILUIOMHYIO
padoTy:

— HE HOCHUT HCCIIEJJOBATEIbCKOTO XapakTepa, HE COJCPKUT aHaiuza Hu
MPAKTUYECKOTO pa3dbopa AesTeIbHOCTH MPEANPUsATHs (OpraHU3aIlii), He OTBEYAET
TpeOOBaHUIM, U3JI0)KEHHBIM B METOAMUYECKUX YKA3aHUIX;

— HE UMEET BBIBOJOB JIMO0 OHU HOCAT JACKIApaTUBHBINA XapaKTep;

- B OT3BIBaX PYKOBOAWTENS U pEIEH3EHTAa HWMEIOTCS CYIIECTBEHHBIC
KPUTHYECKHE 3aMECUaHUs;

— TIPH 3aIUTE CTYEHT 3aTPYJHSIETCS OTBEUaTh Ha MMOCTABJICHHBIE BOTIPOCHI 10
TeMe, He 3HaeT TEOPUH BOIMPOCA, IPHU OTBETE JIOMYCKAET CYNIECTBEHHBIC OINOKH, K
3alUTe He TOATOTOBICHBI HATJISIIHBIC TOCOOMS WA Pa3daTOYHbIN MaTepHUall.

- He Bnazeer HOpMaTUBHO-TIPABOBOM 0a30i1 pabOTHI C JOKYMEHTAMH.

9. Cnaya 1eMOHCTPALIMOHHOT0 K3aMeHa
9.1 [leMOHCTPALMOHHBIH 3K3aMeH TIPOBOAUTCS C UCIOJIb30BAHUEM

KOMILJIEKTOB OIleHOYHOM JokymeHTaruu (nanee — KOJI), paspadoranusix ®I'BOY
«MHCTUTYT pa3BUTHs 00pa30BaHMS» WM Pa3MENICHHBIX Ha OQUIIUATBLHOM CalTe



OI'BOY IO «MucTuTyT passutus npodeccuoHaibHoro oopazopanusy» (firpo.ru)
B OaHKe OLIEHOYHBIX MaTepuajos https://bom.firpo.ru/

9.2 Jlns mpoBeneHUs AEMOHCTpalMOHHOro sk3ameHa BbIOpaH KOJ[ mo
cnenuanbHocT  46.02.01 JlokymeHTanimoHHOe OOeCleUeHre yIpaBieHUus U
apxuBoBezicHre TipoduiisHoro ypoas KO/ 46.02.01-1-2026 (ITpunoxenue 2).

9.3 JleMOHCTpaIlTMOHHBIA HK3aMEH TPOBOJUTCS Ha TUIOMIAAKE, KOTOpas
JIOJKHA OBITh aKKPETUTOBAHA B KAUECTBE LIEHTPa MPOBEJCHUS JJEMOHCTPAIIMOHHOTO
sk3amena (LI1/1D) ne mo3znnee, yeM 3a 30 kKajJeHOApHBIX JHEH N0 MJIAHUPYEMOM
JaThl Ha4aja IEMOHCTPAIMOHHOTO dK3aMEeHa.

Jlis mpoBeneHusT JEMOHCTPAIIMOHHOTO JK3aMEHa IPH TOCYJIapCTBEHHOMN
HK3aMEHAlMOHHON KOMUCCHU CO3AA€TCA dKCIIEPTHAs TPYMIa, KOTOPYIO BO3TJIABIISAET
TJIaBHBIM DKCHEPT.

9.4 Ilpu nmnpoBeAeHUU JAEMOHCTPAIMOHHOIO SK3aME€Ha B  COCTaB
rOCyJapCTBEHHONW 5K3aMEHAIIMOHHOM KOMMCCHHM BXOJAT TaKKe OJKCIEPThl W3
COCTaBa DSKCHEPTHOW TPYNIBI JJIsl OLEHKH PE3yJbTaTOB JEMOHCTPAMOHHOTO
HK3aMEHa.

9.5 CocTaB rocy1apCTBEHHOM 3K3aMEHAITMOHHOW KOMHCCHUU YTBEPKIACTCS
MPUKA30M JUPEKTOPA KOJUIeIKA.

9.6 TocymapcTBeHHYIO 95K3aMEHAI[MOHHYI0 KOMHCCHIO  BO3TJIaBIISIET
npeaceaarenb, KOTOPBI  OpPraHM3yeT ©  KOHTPOJHUPYET  JIEATEIbHOCTh
TOCYy/IapCTBEHHOW  9K3aMEHAIIMOHHOM KOMHCCHHM, OOECII€YMBaeT EAMHCTBO
TpeOOBAHMM, TPEABSIBISIEMBIX K BBITYCKHHKAM.

9.7 B xoae mpoBeIeHUs JEMOHCTPALMOHHOTO 3K3aMEHa MpeAcenaTesib U
YICHBl TOCYJAPCTBEHHOW DK3aMEHAITMOHHOW KOMHCCHUH TPHUCYTCTBYIOT Ha
JIEMOHCTPAIIMOHHOM DK3aMEHE.

10. MeToauka nmepeBoaa pe3yabTaToB 1eMOHCTPAIIMOHHOTO YK3aMeHAa
B OIIEHKY

4.1 TocynapcTBEeHHAsi UTOTOBasl ATTECTAIUsI BBIMTYCKHUKOB HE MOXET OBIThH
3aMEHEHa OLCHKOM YPOBHA HX IMOJATNOTOBKM HA OCHOBE TEKYILETO KOHTPOJIA
YCIIEBAEMOCTH U PE3yJIbTATOB MPOMEKYTOYHOM aTTECTALlMH.

4.2 Pemenue rocy1apCTBEHHON 3K3aMEHAIIMOHHONW KOMUCCHU TIPUHUMACTCS
Ha 3aKPBITOM 3aceJaHWU MPOCTHIM OOJBIIMHCTBOM T'OJIOCOB YJICHOB KOMUCCHUH,
Y4aCTBYIOIIMX B 3acelaHuM, MPU O00SA3aTEIHHOM NPUCYTCTBUU MpeceaaTens
KOMHMCCUM WJIM €ro 3amecturend. lIpm paBHOM 4yuciae Trol0COB  ToOJIOC
MPEACENATENBCTBYIOIIETO HA 3aCEAaHUM TOCYJAPCTBEHHOW HSK3aMEHALMOHHOMU
KOMUCCHHU SIBJISIETCS] PEIIAIOIINM.

4.3 Pe3ynbpTaThl TOCYJApCTBEHHOW MTOTOBOM AaTTECTAllMM OIPEIEISIOTCS

OLICHKaMH «OTIHNYHO», «Xopouio», «YOOBJICTBOPUTCIILHO»,
«HCYIOBJICTBOPUTCIILHO» H OOBABIAIOTCS B TOT K€ ACHBb II0CJIC O(I)OpMJ'IeHI/Iﬂ B
YCTaHOBJICHHOM IIOPAAKE IMPOTOKOJIa 3aCcaaHus FOC}’I[&pCTBGHHOfI

9K3aMEHAIlMOHHOM KOMHUCCHH.

4.4 bamnpl 3a BBINOJHEHUE 3aJaHUNA JIEMOHCTPAIIMOHHOIO JK3aMeHa
BBICTABJISIIOTCSI B COOTBETCTBUU CO CXEMOM HA4MCJIEeHUs O0aJUioB, MPUBEICHHON B
KOJl. MakcumanbHO€ KOJIMYECTBO OajioB, KOTOPOE BO3MOXKHO TOJIYYUTH 3a
BBITOJIHEHUE 3aJJaHUs JEMOHCTPAIMOHHOTO SK3aMeHa, mpuHuMaetcs 3a 100%.


https://firpo.ru/?ysclid=lqce6bpni0413318240
https://bom.firpo.ru/

4.5 TlepeBon OamioB B OICHKY OCYIICCTBJISETCS B COOTBETCTBHH CO
crieayroIiei Tabnuiei

OneHka «2» «3» «4» «5»
OTHolenne 0,00-49,99% | 50,00-64,99% | 65,00-89,99% | 90,00-100,00%
MOJIyYEHHOTO

KOJIMYeCTBa OAJIIIOB K
MaKCHUMaJIbHO 0-34,4 37,5-48,6 48,7-67,4 67,5-75
BO3MOXXHOMY

4.6 Pesynbratel noOeauTenei U MIPU3EpPOB YEeMIIMOHATOB
po¢eCCHOHATIBHOIO MacTepCTBa, OCBAUBAIOIIMX 00pa30BaTEIbHBIE NPOIPAMMBbI
CpeAHEero NpoQeccuoHaIbHOIO 00pa30BaHMsl, 3aCUMTHIBAIOTCS B KAUECTBE OLIEHKU
«OTJIMYHOY» MO JEMOHCTPALIMOHHOMY 3K3aMEHY.

11. Pacnpenenenue 0amioB u popmart oneHkn B coorBercTBuu ¢ KO/I

Pacnipenenennie OamioB 1o KputepusiM oneHuBanus s D IV
(uaBapuanTHas yactb KOJI) B pamkax ['MMA npencrasieno B Tabnure 1.

Tabnuua 1 - Pactipenenenue 6auioB o KputepusiM orieHuBanus uist J10 [TY
(uaBapuanTtHas yacth KOJI) B pamkax [TTA

Bua pgenreabHoctTd /Bua
npodeccHOHANLHOH Kpurepnii onennsannn’ bajuiby
JEATEILHOCTH
1 OcyuecTBIeHHE Ovpopmnenne OpPradH3auHoHHO-
OPradM3alHOHHOr0 H | pacnopsauTelibHBIX  JOKYMEHTOBR M
AOKYMEHTALHOHHOIO opraHyzauuda patoTkl ¢ HHMH, B TOM 15,00
obecnedycHns JEATENbHOCTH | 4HCIIe C HCITOJIb30BAHHEM
OprasMIaHMg ABTOMATHIMPOBAHHLIX CHCTEM
Ovpopmnenne NOKYMEHTOB o
JHUHOMY COCTABY H  OpPraHMzaims
pafoTel ¢ HMMH, B TOM 4HCIEe C 3.00
HCNONb3OBAHUEM

Ni
/i

ABTOMATHIHPOBAHHLIX CHCTEM
Opragusanusa TeKYILIEers  XpaHeHU#
AOKYMEHTOR, o00padoTku jgen s
OIEPATHEHOID M APXHBHOID XPAaHSHMA, 22,00
B TOM HMHCIE€ ¢ HCOOIb3OBAHHEM

ABTOMATHIHPOBAHHLIX CHCTEM
OcywecTeneHHe NPHEMA-TIEPEIadH
VIIPABIEHYECKOI HHPOPMALLIK c
MNOMOLUBH) CPedcTE HHPOPMALHOHHBIX
M KOMMYHHKALIMOHHBIX TEXHOIOIHH
Henonezosauue COBpPEMEHHEIX
CpeacTs NOUMCKA, aHanM3a H
HHTEPIIPEeTALIHH HHOPMALIHE M
HHMOPMALMOHHLIN  TeXHOIOIHH 118
BBIITOJIHEHHH 38,144
npodeccHOHANBEHOH JeSTelbHOCTH

2 OpraHusalms apxusHoil | Ocywiecteienue XPaHSHHA,
paboTeL o JMOKYMEHTAM | KOMIUIEKTOBAHHME, vuéra M
oprasi3anuil pasaduHex opM | MenonezopaHuAa  Jaen  (JOKYMEHTOR)
CODCTBEHHOCTH BPEMEHHOIO XPaHeHHs
OcyiuecTeleHHE XPAaHeHHA APXHBHBIX
aen  (JOEYMEHTOB) ¢ [HOCTOHHHBIM
CPOKOM XPAHEHHA W I[10  JIHYHOMY
COCTABY B APXHBE OPraHM3aluyg
OcyuecTeneHHe HCIONB30BAHMA
APXMBHBEIX A€l (JIOKYMEHTOB), B TOM
qHCIe C HCIOIb30BAHHEM

2,00

7.00

12,00

13,00

ABTOMATHIHPOBAHHLIX CHCTEM
HTOI'O 75,00




12 Topsinok nmpoBeaeHNsi TOCYAAPCTBEHHOW UTOTOBOM aTTeCTAIIUM JIsI
BBIIYCKHMKOB M3 YHCJIA JIMI C OTPAHMYCHHBIMHM BO3MOKHOCTSIMM 310POBbS M
HHBAJINI0B

12.1 JIns BBITYCKHUKOB U3 YMCIA JUI] C OTPAHUYEHHBIMU BO3MOXKHOCTSIMU
3I0POBbS M BBIMTYCKHUKOB U3 YHCJa JACTEH-WHBAIUIOB U UHBAIUIAOB MPOBOAUTCS
['MA ¢ yderom ocobeHHOCTEH TCUXO(DHU3UIECKOTO Pa3BUTHUS, WHIUBHUIYaTbHBIX
BO3MOXXHOCTEI W COCTOSIHHMSI 3JI0pPOBbSI TaKUX BBITYCKHHKOB (lajee —
WHINBUTy AIbHBIE OCOOCHHOCTH).

12.2 Tlpn nposeneauun I'MIA oGecneumBaercs COOJIOACHUE CICAYIOITUX
o0mux TpeOOBaHUIA:

— npoBenenue I'MA aJis BBITYCKHUKOB ¢ OTPAHUYEHHBIMU BO3MOKHOCTSIMU
3JI0POBbsI, BBITYCKHUKOB M3 4YHUCIa JACTEH-UHBAINAOB M WHBAJIUAOB B OJHOMU
ayJIUTOPUA COBMECTHO C BBIIYCKHUKAMH, HE MMEIOIIMMUA OTrpaHUYCHHBIX
BO3MO>KHOCTEM 3JI0POBBS, €CIIM 3TO HE CO3/Ia€T TPYAHOCTEN AJIsl BBITYCKHUKOB IPU
npoxoxaeHuu ['NA;

— TPUCYTCTBUE B ayJAUTOPUU, IIEHTPE MPOBEACHUS DK3aMEHa ThIOTOPA,
aCCHUCTEHTAa, OKa3bIBAIOIIUX BHITYCKHUKAM HEOOXOAUMYIO TEXHUUECKYIO MOMOIIIb C
Y4ETOM HX HHJIUBUAYAIbHBIX OCOOCHHOCTEH (3aHATH pabodee MecCTo,
Nepe/IBUraThCs, MPOUNUTaTh U OPOPMUTH 3aJaHue, obmarbcs ¢ wieHamu [OK,
YJICHAMH SKCIIEPTHOM TPYIIIIBI);

— TMOJIb30BaHKE HEOOXOIUMBIMU BBIITYCKHUKAM TE€XHUYECKUMH CPEJICTBAMHU
npu npoxoxaeHuu ' A ¢ yaeToM ux UHIMBUIYaTbHBIX OCOOCHHOCTEH;

— olecrnieueHue BO3MOKHOCTHU OECHPENITCTBEHHOTO JIOCTYIa BHIMTYCKHUKOB
B ayJAUTOpUM, TYaJIETHBIE W JPYrUe TMOMEIICHUS, a TakKe MX NpeObIBaHUS B
YKa3aHHbBIX MMOMEIICHUIX (HaTU4Ke MaHIyCOB, MOPYYHEH, paCIIMPEHHBIX ABEPHBIX
MPOEMOB, JTUDTOB, IPU OTCYTCTBUU JTU(PTOB ayAUTOPUS JOJDKHA PACIIONIaraTbCs Ha
MIEPBOM dTa)ke, HAJTMYUE CIICHUATBHBIX KPECEIl U IPYTUX MPUCITOCOOJICHHUI).

12.3 BbINIYCKHUKH WM POAUTENH  (3aKOHHBIE  TIPEJICTABUTEIIN)
HECOBEPILICHHOJETHUX BBIITYCKHUKOB HE MO3/IHEE YeM 3a 3 mecsia a0 Hadana [IA
MOMAaIOT B  00pa3oBaTENbHYI0 OpPraHU3AIMI0 MHCHbMEHHOE 3asBJIICHUE O
HEO0OXOMMOCTHU CO3JIaHUsI JJI HUX CHEIHAIbHBIX yCIOBUM mpu npoBeaeHuu ['1A
¢ npwioxxkeHneM kormu pekomenpauun [IMIIK, a netn-uHBamuabl, HHBAIUIBI —
OpUTHMHAaJIa WK 3aBEPEHHOMN KOIIMHU CITPABKH, a Takxke Koruu pekomerpanui [IMIIK
MIPU HAJIUYUH.

13 IopsiToK MOAAYH M PACCMOTPEHHS anmeJ st

13.1 TIlo pe3yabraTaM TroOCyJapCTBEHHON aTTECTAllMd  BBINYCKHUK,
Y4YaCTBOBABUIMK B FOCYJIAPCTBEHHON UTOTOBOM aTTECTAllii, UMEET MPABO MOJATh B
aleJUILMOHHYI0  KOMHUCCHUIO [MCBMEHHOE  aneUIILMOHHOE  3asBJIIEHUE O
HapylIeHUW, 110 €ro MHEHMIO YCTAHOBJICHHOIO IIOpSAKAa  NPOBEACHUSA
roCyJapCTBEHHOW MTOTOBOM aTTecTalMM U (WJIM HECOTJIACHUU C €€ pe3ysbTaTaMu
(manee — anessALMs).



13.2 AnemnsiumMsi 1NOJAeTCs JMYHO BBITYCKHUKOM WM POJUTENSIMU
(3aKOHHBIMH ~ TPEJICTaBUTENIIMU)  HECOBEPIICHHOJIETHEIO  BBIMNYCKHHKA B
aneJUIIUOHHY0 KOMUCCHIO 00pa30BaTeIbHON OpraHu3aliHy.

13.3 Anemnsnus o Hapyenuu [lopsika nmomaercs HEMOCPEACTBEHHO B JIEHD
nposenenus ' MA, B ToM 4ncie 10 BbIXOJa U3 LEHTPa MPOBEACHUS DK3aMEHa.

13.4 Anemsmust 0 Hecoracuu ¢ pesyiabratamu [ MA mogaeTcs He mo3aHee
cleayromero padbodero qHs nocie oobaBieHus pesyapratoB [A.

13.5 Anemsiiius paccMaTpUBaeTCsl alleUIAMOHHON KOMHUCCHUEH He TO3/IHEe
Tpex pabouux JHEH C MOMEHTA €€ MOCTYIUICHHUS.

13.6 PaccMoTpeHue aneuisiiuuid NPOUCXOJUT B COOTBETCTBHH C Pa3fesioM
6 Tlopsnka.

COI'VIACOBAHO: COI'VIACOBAHO:
3aMeCcTUTENb TUPEKTOpa IIpencenarens IIMK
10 y4eQHoi padoTe ‘,
i~ T.A. HameroBa /%:M/;MMM _ I'.H. BrruyxaHoBa

<<18>,;(\j____ﬁel<a6p;1 2025 T «18» nexabps 2025 r.



[Tpunoxenue 1

I[IpumepHasi TeMaTHKA IUIJIOMHBIX Pa0oT MO CHENHAJILHOCTH
46.02.01 JokyMeHTALIMOHHOE o0ecnievyeHne YNPaBJIeHUsl 1 apXUBOBeIeHHe

1. OJNEeKTPOHHBIA  JTOKYMEHTOOOOpPOT Y  pPEKOMEHJAMM 1O  €ro
COBEpPIIICHCTBOBAHUIO (Ha MpUMEpE IEATEIbHOCTH KOHKPETHOM OpraHU3aIim)

2. ObecrieyeHre  MOMUTUKH  KOH(PHIEHIUMANBHOCTH  pabOThl €
JOKYMEHTaMU (Ha MpuMepe AeITeIbHOCTH KOHKPETHON OpraHU3aIliN )

3. Opranmzarusi JOKyMEHTOOOOpOTa C HCIIOJIb30BAaHUEM CPEACTB
aBTOMATH3allUd U TyTH €r0 COBEPUICHCTBOBAaHUA (Ha MpHUMeEpe AEATeIbHOCTH
KOHKPETHOW OpraHu3aIum)

4. [lepcriekTHBBI ~ KapbepHOTO pOCTa B  YCJIOBHMSAX IPUMEHEHMS
npo(eCCUOHANBHBIX CTaHAApPTOB (HA IpPUMEpPE JAEATEIbHOCTH KOHKPETHOM
OpraHu3aIrn)

5. OcobeHHoctu pabo4yero BpeMeHH, BPEMEHH OTIbIXa U HOPMHUPOBAHUE
TpyZJa (Ha mpuMepe IeATeIbHOCTH KOHKPETHOM OpraHu3anun)

6. [IpoGnembl oxpaHbl TpyAa M UX MPAaBOBOE pa3pelieHue (Ha mpumMepe
JeATEIbHOCTH KOHKPETHOW OpraHu3alim)

7.  AHamus OpraHu3alu JOKYMEHTAIMOHHOTO oOecrieueHus

NEATETLHOCTH KOMMEPYECKOW CTPYKTYPBI U €70 COBEPIICHCTBOBAaHME (HA TIPUMEPE
JEATeTLHOCTH KOHKPETHOW OpTaHU3aIliH )

8. Opranmzaiusi JOKYMEHTAI[MOHHOTO OOECIEYeHUs JeATEIHHOCTH
CIyOBl KaapOB W HAIpaBJICHUS €ro COBEPIICHCTBOBAaHUSA (HA TpUMEpe
JESATEILHOCTH KOHKPETHOU OpraHu3aIlim)

Q. Cucrema o0pabOTKH, XpaHEHUS ¥ TTOMCKA UHPOPMAIIUK B OpTraHU3AINH
(Ha mpuMepe AESITEIIbHOCTH KOHKPETHOM OpraHu3aIim)

10. ApxuBHOE XpaHEHHE B CHCTEME BJIEKTPOHHOTO JOKYMEHTOO0OpOTa U
NyTH €ro COBEPIICHCTBOBaHMS (HAa TMpUMEpPE JEATEIbHOCTH KOHKPETHOU
OpraHu3aIn)

11. AmHanu3 opraHu3alMd WCIIONB30BAaHUS apPXWUBHBIX JTOKYMEHTOB Ha
IpuUMepe apXuBa KOHKPETHOW OpTaHU3aIuu

12.  Opraam3ainus ONEpaTHBHOTO XPaHCHHUS JTOKYMEHTOB (HAa TpUMeEpe
JeATETLHOCTH KOHKPETHOU OpTraHr3aIli¢ )

13. OOecrnedyeHue COXPAaHHOCTH AapXUBHBIX JOKYMEHTOB (Ha mpuMepe
JEATETLHOCTH KOHKPETHOU OpTraHr3aIli¢ )

14. CoBeplieHCTBOBaHUE OpraHu3aliui pabOThl apXUBa Ha COBPEMEHHOM
sTane (Ha mpuMepe AeSITeIbHOCTH KOHKPETHON OpraHu3aliin)

15. Opranumzanus npolecca perucTpauuyd JOKYMEHTOB (Ha mMpuUMeEpe
JeATETLHOCTH KOHKPETHOM OpTraHu3aIlim)

16. Cnemuduka KOHPHUICHIMATBHOTO AEIONPOU3BOJACTBA (HA MpUMEpe
JeSATETLHOCTH KOHKPETHOM OpTraHu3aIli¢)

17. Amnanu3 o0pabOTKH OPraHU3aAIMOHHO-PACTIOPSIUTEITHLHBIX TOKYMEHTOB
(Ha mpuMepe AesITeIbHOCTH KOHKPETHON OpraHu3aliiu)

18. HopmaTwBHO-IpaBOBBIE OCHOBBI 3aIlUTHl TEPCOHATBHBIX JTaHHBIX
pabOTHUKOB (Ha MpUMEPE ESITETLHOCTH KOHKPETHOM OpraHu3aIimn)



19. Opranuszanus paboThl MO MPOBEACHUIO DSKCHEPTU3bl LIEHHOCTH
JOKYMEHTOB (Ha IpUMepe eATEIbHOCTH KOHKPETHON OpraHu3aliun)

20. 3akoHonarenbHOE u HOPMAaTUBHOE peryJiupoBaHue
JIEJIONPOU3BOACTBEHHBIX IPOLIECCOB (HA MpUMEpPE MAESITENIBHOCTH KOHKPETHOU
OpraHu3aIrun)

21. 3akoHonmaTenbHOE 151 HOPMAaTHUBHOE peryJINpOBaHHE
JOKYMEHTUPOBAHUS KaJAPOBOM JAEATENbHOCTH (Ha TpUMEpe JEeSATEIbHOCTH
KOHKPETHOM OpraHu3alun)

22. U3zpanmwe pacnopsAMTENIbHBIX JTOKYMEHTOB, Kak CHoco0 Qukcaiuu
yHpaBIEeHUYECKUX PELICHUH (Ha mpUMepe eATeIbHOCTH KOHKPETHOM OpraHu3aliin)

23. JearenpHOCTh city>x0b1 JIOY 10 opranuzamnuu paboThl ¢ JOKYMEHTaMH
(Ha mpuMepe AeSITENIbHOCTH KOHKPETHOM OpraHU3aun)

24. 3ammTa wuHbOpPMAIMU B AJIEKTPOHHOM JIOKYMEHTOOOOpOTE (Ha
IpUMeEpe EATEIbHOCTH KOHKPETHON OpraHU3alun)

25. AnHanu3 JOKYMEHTOOOOpOTa M IyTH €ro ONTUMHU3aluu (Ha IpUMepe
JESTEIIbHOCTH KOHKPETHOM OpraHu3aIum)

26. AHaiu3 U COBEpPILIEHCTBOBaHME JEJIOBOW MEpPENnucKd (Ha IpUMepe
JESTEIIbBHOCTH KOHKPETHOW OpraHU3aIiu)

27. AmnHanu3 U COBEpIICHCTBOBAHWE OPTaHM3AIMH APXHWBHOTO XPaHCHHS
JOKYMEHTOB Ha TMpennpusaTuu (Ha TpUMepe JeSTEIbHOCTH KOHKPETHOU
OpraHu3aIuu)

28. BausHue HOBBIX HH()OPMAIIMOHHBIX TEXHOJIOTHIA B TOKyMEHTOO00pOTE
Ha Ka4eCTBO YIPABJICHUS YEIIOBEUECKHUMH pecypcaMu (Ha MpUMEpPE ACSITeIbHOCTH
KOHKPETHOM OpraHu3aluu)

29. Bueapenue HOBBIX HWH(OPMAIMOHHBIX TEXHOJOTHH B KaJIpPOBYIO
NESATENIbHOCTh ~ MpeAnpusatuss (Ha  OpuMepe  JACSITEIbHOCTH  KOHKPETHOU
OpraHu3aIn)

30. Bueapenune HOBbIX HHGOPMAIMOHHBIX TEXHOJOTUNH B CHCTEMY
ApXUBHOTO XpaHEHWs JOKYMEHTOB (Ha MpHUMepe JesTEIbHOCTH KOHKPETHOMN
OpraHu3aIn)

31.  Opranuzanus 1 JOKyMEHTUPOBAHMS ICIOBBIX NOE3/10K PYKOBOAUTES
¥ KOMaHIMPOBOK COTPYJHUKOB OpraHu3aluyd (Ha TpuUMepe AesTeNbHOCTH
KOHKPETHOM OpraHu3aluu)

32. OcobenHocTH O0pabOOTKH BXOIAIMIMX, HUCXOMSIIUX JOKYMEHTOB
¥ KOHTPOJIIb 32 CPOKAMH MX UCTIOJHEHHsI (Ha MpUMepe ACSITeIbHOCTA KOHKPETHOU
OpraHu3alnn)

33.  Ocobennoctu pazpabotkn HomeHKIaTypsl en U (OpMHUPOBAHUS
JIOKYMEHTOB B Jieia (Ha IpUMepe IeATeIbHOCTH KOHKPETHON OpraHu3alinmn)

34. OpraHuzallMOHHBIE ¥  HOPMATHUBHO-METOJMYECKUE JIOKYMEHTHI,
peryJMpyIoliye MOCTAHOBKY [EJIONMPOU3BOJCTBA B YUPEXKACHUU (HAa TNpUMEpPE
JeSITEIbBHOCTH KOHKPETHOM OpraHU3aIum)

35. Opranuzanust U 1oKyMeHTHpoBaHue AesitenbHocT DK (9KCHepTHBIX
KOMHCCHUI) yupexKaeHus (Ha MPpUMEPE JIEITEIIbHOCTH KOHKPETHOM OpraHU3ali¢ )

36. Opranuzamus paOOThl IO IOATOTOBKE W IPOBEJCHHUIO COBEIIAHUM,
JICJIOBBIX BCTPEY, MPUEMOB H MTPE3EHTAIIHIHA

37. Ananu3 TOKyMEHTHPOBAHHS YIIPABICHYECKOU AEATEIHHOCTH

38. DnexkTpoHHas MOAINUCH U €€ MPUMEHEHHE



39. AHanu3 HOpMHUPOBAHUS TPY/a paOOTHUKOB CiIyKObI JIOY

40. [IlpaBuna odopmieHUs, BEASHUS JUYHBIX JEJI COTPYIHHUKOB (Ha
IpUMepe NeATeIbHOCTH KOHKPETHON OpTaHU3aIliN )

41. Oco0eHHOCTH JeJI0BOr0 ITHKETA B padoTe crenuanicta ciyxosl JIOY

42. JlokyMEHTHpPOBaHUE MPOIICTyPhl YBOJIBHEHUS PAOOTHUKOB (Ha TIpUMEpe
NEeSATEeTLHOCTH KOHKPETHOW OpTaHU3AIIHH).

43.  Ananus NOKYMEHTUPOBAHUS TPYIOBBIX OTHOILIEHUI Cc
JTUCTAHIIMOHHBIMUA paOOTHHKaMH (Ha TpUMepe MACSITENbHOCTH KOHKPETHOU
OpraHu3aIuu)

44.  Arrtectanus pabOTHHKOB, ITyTH COBEPILICHCTBOBAHUSI.



[Tpunoxenue 2

Oopa3zen 3aganus 1 FUA 1D I1Y (uHBapuaHTHAsI 4acTh)
Moayas 1. lokyMeHTHPOBaHME U JOKYMEHTO000POT

VYyactHuky B poiau crneuuanucra JIOY opranuzanuu (CM. KapTOUKy OpIraHM3alUM)
HeoOXxonuMo  00paboTaTh  JOKYMEHTBl C  HCIOJb30BAHMEM  CHCTEMBl  3JIEKTPOHHOI'O
nokymeHToobopora (manee CO/I):

1. O6paboTaTh JOKYMEHTBI, TOCTYIHUBILINE CETOHS: OCYIIECTBUTH IIEPBUYHYIO 00pabOTKY
U pacripeielieHue JOKYMEHTOB; 3aperucTpupoBaTh JoKyMeHT B CD/I; 3anoiHuTh HEOOX0IMMBIE
JJAaHHbIE B PpErucTpalMoHHOM KapTouke (nanee PK); 3amomHuTh AaHHBIE O KOHTPAreHTE;
NPUKPENHTH CKaH 3aperucTpupoBaHHOro fokymenTa k PK u 3amyctuts nporecc 00paboTKH.

2. B cooTBeTcTBUM € PE30IIOLUEH PYKOBOJAUTENS MOATOTOBUTBH: INPOEKT OTBETa Ha
BXOJISIIICe TMHCHMO, UCIONb3ys madmon B COJl; 3amomuuts PK, co3mare CBsI3b ¢ BXOASIIUM
JIOKYMEHTOM; IIPOEKT JOKYMEHTa IO JIMYHOMY cocTaBy; 3anoiHuTh PK u 3amyctuts mporecc
obpabdotku B CO/I.

JUisi BBIMOJIHEHMSI 3aJlaHMsl MPEIOCTaBISIOTCS B JIEKTPOHHOM WIM OyMa)KHOM BHJE:
KapTOuKa OpraHu3allud M HOMEHKJIaTypa jaen (B 3JeKTpoHHOM Bujue, [lpunoxenue 1);
JIOKYMEHTBI, IOCTYIHBILUE CerofHs (B OymaxkHoM BuJe, [Ipuioxxenue 2); A0CTyH K CIIPaBOYHO-
IIPaBOBOM CUCTEME.

Bce coznanHble TPOEKTHI JOKYMEHTOB BBIBECTH Ha I1€YaTh.

Ilepen nauanom paboThl HEOOXOAUMO cO3/4aTh Ha paboueM croie nanky «Mosyib
1 Homep yuactHuka». CoOXpaHUTb BCE CO3/laHHBbIE TIPOEKTHI JIOKYMEHTOB U CKaHbI
3aperuCTPpUPOBAaHHBIX TOKYMEHTOB B mnarke. OQopMiIeHHbIE JTOKYMEHTHI [IEpeaTh Ha MPOBEPKY
JKCIEepTaM.

Heo0OxoauMble pHIIOKEHUS:
Ipun 2 O3 KO/ 46.02.01-1-2026-M1.doc
ITpun 1 O3 KO/ 46.02.01-1-2026-M1.docx

Moayas 2. Pa3pa6oTka HOMEHKJIATYPBI JieJ] CTPYKTYPHOTO NMOApa3ieJieHust

VYyactauky B ponu cekperaps AHO IO «YIMb» mo yka3aHuio pyKOBOJIUTENS
pa3paboTaTh HOMEHKJIATYPY JIeJI CTPYKTYPHOTO MO/Ipa3ieeHuU .

JUis BBINOJHEHUS 3aJaHUsl NPEJOCTaBISAIOTCA B 3JEKTPOHHOM WM OyMa)XHOM BHJE:
KapTouka OopraHu3aluu (B 3J€KTpOHHOM Buje, Ilpunoxenue 3); ykaszaHue pyKoBoauTess (B
OymaxxHoM BuJE, [Ipunoxenue 4); 10cTyn K CIpaBOYHO-IIPABOBOM CHCTEME.

CozaHHBIl TIPOEKT HOMEHKJIATYPBl A€l CTPYKTYPHOTO MOJAPa3JelICHUs BBIBECTH Ha
1eYarhb.

Ilepen Hauanmom paboThl HEOOXOMUMO cO37aTh Ha pabodeM crojie manky «Moyib
2 Homep yuacTtHuka». COXpaHMTb CO3JaHHBIA IPOEKT JOKYMEHTa B IIAlKE M IEpenaTh Ha
IIPOBEPKY IKCIEPTAM.

HeoOxoaumble MpHiI0KeHUS:
[Tpun_ 4 O3 KO/I 46.02.01-1-2026-M2.docx
[Mpun 3 03 KO/ 46.02.01-1-2026-M2.docx



Mogayasb 3. [ToaroroBka 10KyMeHTOB CTPYKTYPHBIX MOJApa3ie/ieHHil K nmepeaaye Ha
apXMBHOE XpaHeHHe

Yyactouky B pomm cekperaps AHO IO «YIWb» HeoOXoauMo OpraHu3oBaTh
9KCIEPTU3y LEHHOCTU JOKYMEHTOB: cdopMupoBath U OGOpMUTH | [€J0 MOCTOSHHOIO,
BpeMeHHOro xpaHeHus (cBbime 10 1eT) uiu Aeno mo JMYHOMY COCTaBy C COOJIOJICHUEM OOIIUX
MpaBuL, JUIS TIepefiaud B apXUB OpraHu3allii U MOATOTOBUTH | J1e]I0 BpeMEHHOro XpaHeHus (10
10 51eT) K YHUUYTOKEHUIO B CBS3U C UCTEUEHUEM CPOKA XPAHEHUS.

s aToro:

OpPraHU30BaTh KCIEPTU3Y LEHHOCTH JOKYMEHTOB: cpopMupoBaTh U opopMuTh 1 nemno
MOCTOSTHHOTO, BPEMEHHOTo XpaHeHus (cBbimie 10 5eT) wnam Aeno mo JUYHOMY COCTaBy, C
coOIOZICHHEM OOIIUX MPaBWII, JUIS MEPEIayul B apXuB opraHu3anui (0opMUTh OOJIOKKY e,
BHYTPEHHIOIO OIUCH IOKYMEHTOB, JINCT 3aBEPUTEIID);

0(hopMUTB ONHUCH JeTT CTPYKTYPHOTO MOIPA3/ICICHUS;

OpPraHU30BaTh SKCIEPTU3Y LIEHHOCTH JOKYMEHTOB JJIsl OJTOTOBKH Jefia K YHUUYTOKEHUIO
COCTaBUB IIPOEKT aKTa O BBIIACIECHUU K YHUUTOKEHUIO (APXUBHBIX) JOKYMEHTOB, HE MOUIEKAIINX
XpaHEHHUIO.

BriBecTu Ha neyaTh Bce CO3JaHHbIE JOKYMEHTHI.

J11s BHIOSTHEHUS 33/1aHUS [TPEIOCTABIIAIOTCS B SJIEKTPOHHOM UM OyMa)kHOM BHJIE:

KapTOUYKa OpraHu3aluu (B IEKTpOHHOM BUJE, [Ipunoxenue 5);

HoMmeHkarypa gen 2023 roga (B anekTpoHHOM Buze, [Ipunoxenue 6);

HoMmeHknarypa aen 2020 roga (B anekTpoHHOM Buje, [Ipunoxenue 7);

JIOKYMEHTBHI OpraHU3alliy, 3aBEpIICHHBIC B JEIOMPOM3BOACTBE - Aeno 1 (B OymMakHOM
Buse, [Ipunoxenue 8);

JOKYMEHTBI OpraHU3alliy, 3aBEpIICHHBIC B JCIOMPOM3BOACTBE - AeNo 2 (B OyMaKHOM
Buje, [Ipunoxenue 9);

JIOCTYT K CIIPABOYHO-TIPABOBOM CUCTEME.

CucreMaTH3UpOBaTh JOKYMEHTHI B OYMa)KHOM U 3JIGKTPOHHOM BHUaX.

Ilepen nauanom paboThl HEOOXOAUMO cO3/4aTh Ha paboueM croie nanky «Mosyib
3 Howmep yuactHuka». CoxpaHuTh paboTy B namnke, opoOpMIIEHHbBIE JI€a U JOKYMEHTHI I1epeiaTh
Ha MPOBEPKY IKCIIEPTAM.

HeoOxonuMmble mpuiioKeHNs:

[Tpun_8 O3 KO/ 46.02.01-1-2026-M3.pdf
IMpun 6 O3 KO/ 46.02.01-1-2026-M3.pdf
[Tpun 9 O3 KO/ 46.02.01-1-2026-M3.pdf
IMpun 5 O3 KO/ 46.02.01-1-2026-M3.pdf
[Tpun_7 O3 KO/ 46.02.01-1-2026-M3.pdf

Mopnyas 4. CocTaBiieHHe ro10BOro pasjaesa ONnucH el 1 00padoTka CONMAJIbHO-NIPABOBBIX
3aMPOCOB OT HACEJICHUS U OPraHu3anmii

VYyactauky B ponu apxusucta AHO JIT1O «YII1Bb» neobxoaumo:

o(opMUTH ONMCH /1€7 MOCTOSIHHOTO XpaHEHHWE MJIM OINHUCH JIeN 0 JIMYHOMY COCTaBy WM
OIKCH JIeN1 BpeMeHHbIX (cBbiie 10 jeT) XpaHeHus Ha OCHOBAaHUM O(OPMIIEHHOTO JIea U OIUCHU
JIEJI CTPYKTYPHOT'O IOJIpa3AeeHUs U3 MOy 3;

oGopMUTH MPOEKT npoTokosia IK opraHu3zanuu o coriacoBaHUU OMUCH JIE€ TOCTOSHHOTO
XpaHeHHEe WJIM OMKCH JEJ M0 JUYHOMY COCTaBY WJIM ONHUCH JIed BpeMeHHBIX (cBbime 10 yer)
XpaHEeHHUS;

MOJIFOTOBUTH TOKYMEHT 10 3apOCy COLMATbHO-TIPABOBOTO XapaKTepa, MOCTYNUBIIETO B
OpraHu3aIuio mo Gpopme;

3allOJIHUTh JIUCT HWCIOJb30BAHUS JIOKYMEHTOB Jiena 1o QopMe (MMEIOIMMUMUCS
CBEICHUSIMHU ), C LIEJIBI0 yUeTa UCIOIb30BaHUS apXUBHBIX TOKYMEHTOB.

BriBecTr Ha mevath Bce CO3aHHBIE JOKYMEHTHI.



J11s BBIIOSTHEHUS 33JaHUS [TPEIOCTABIIAIOTCS B 3JIEKTPOHHOM UM OyMa)kHOM BHUJIE:

KapTo4Ka OpraHu3aluy u rnpukas o cozganuu DK (B anexktpoHHom Buze, [Ipunoxenue 10);

HoMeHKJ1atypa nen 2023 rona (B anekTpoHHOM Bue, [Tpunoxenue 11);

odopmitennoe neno 3a 2023 rox (B OyMaKHOM BHJIE U3 MOIYJIA 3);

OIHCH JIeJ1 CTPYKTYPHOTO MOapa3aenacHus (B OyMakHOM BHI€ U3 MOAYJIS 3);

OIUCH JIEJI TIOCTOSHHOT'O XpaHEHHE WM ONKCH AEJ MO JIUYHOMY COCTaBy WJIM OIMUCH JeI
BpeMeHHBIX (cBbitie 10 yet) xpanenus 3a 2022 rox (B anexkrpoHoM Buae, [Ipunoxenue 12);

couuanbHo-mIpaBoBoi 3ampoc (Ilpunoxenne 13) — moctyn K cCrpaBOYHO-TIPABOBOM
CUCTEME.

[lepen HauanmoM paboOThl HEOOXOAUMO CO3/1aTh Ha pabodeM croie manky «Momyib
4 Howmep yuactHuka». CoxpaHuth paboTy B Iamnke Ha pabodem crolie.

Brimonnennyto paboTy 1 nepeaars Ha MPOBEPKY IKCIIEPTAM.

HeoOxonuMmble MpHi10KEeHNS:

[Tpun_10_ O3 KO/ 46.02.01-1-2026-M4.pdf
IMpun_11_0O3 KOJI 46.02.01-1-2026-M4.pdf
[pun 12 O3 KO/ 46.02.01-1-2026-M4.pdf
ITpun 13 O3 KOJ 46.02.01-1-2026-M4.docx

[Tpunoxenue 3

IIpumepHubiii muian 3acrpoiikn momaaku aast 'HA B ¢popme JID ITY

Tpumep uzobpasicenun npumeprHo2o niaHa 3acmpotKU IOWAOKU:

10 000 mm
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